[Tpunoxxenue Ne 10
K YYETHOU MOJIUTHUKE

IIpaBuia nokyMeHTO000pOTA

1. O01mMe moJ10KeHus

1.1. Hacrosiue mpaBuia JOKYMEHTOOOOPOTa YCTaHABIMBAIOT €IMHBIA MOPSIIOK U
MPUHIUIBL Opranu3aiuu jokyMentoobopora B ®I'bY3 MCU Ne98 (nanee - Yupexaenue).

1.2. [IpaBuna OTPEEISIOT MeXaHU3M B3aUMOJICUCTBUS CTPYKTYPHBIX
noJipa3fesiecHull YUpexJIeHus, a TaKXkKe JIUL, OCYIIECTBIISIOIIUX BEACHUE OyXIrajlTepCKOro
ydera, B 1enax 3(PQekTuBHOro pacmpenencHuss (yHKIUNA MEXIYy OTBETCTBEHHBIMU 32
NEPBUYHBIE YYETHBIE JOKYMEHThl W PETUCTPbl OYXTaNTEepCKOro YyyeTa JMUaMHd |
OpraHu3alMK JBWKEHUS JOKYMEHTOB OYXTaJITEPCKOTO y4e€Ta C MOMEHTa UX CO3JaHUs
(moctyruieHus B YUpexKICHHE) 10 IEPEIaur B apXUB C COOJIIOJIEHUEM YCTaHOBJIECHHBIX TS
Ka)KJIOTO JOKYMEHTA B rpauke TOKyMEHTOO00pOTa CPOKOB.

1.3. [IpaBuna oOecreynBarOT peIICHUE CICTYIONTUX 3a1a4:

- cOONIOICHUE MOpPSAAKAa U CPOKOB IMepenayu (MpeacTaBiIEHUs) B COOTBETCTBUU C
YTBEPKJICHHBIM  TI'paUKOM JOKYMEHTOOOOpPOTa TMEPBUYHBIX (CBOAHBIX) YYETHBIX
JIOKYMEHTOB JIJIsl OTPAKEHUS UX B OyXTalTEPCKOM yUeTe;

- CBOEBPEMEHHOE OTpaXKCHUE OOBEKTOB ydeTa B OyXrajarepckoMm yudere U (WIIin)
OTYETHOCTH, B TOM UHCJIE Nepeadyy JTOKYMEHTOB JJIsI PETUCTPAllUUA COAEPKAIINXCS B HUX
JaHHBIX B perucrpax OyxydeTa M COCTaBJI€HHME Ha HMX OCHOBE OyXraiarepckoil
(¢puHAHCOBOI) OTYETHOCTH;

- CBOCBPEMEHHOE TIPEIOCTaBJICHUE JIaHHBIX OyXTrajTepckoro ydera u (WUJN)
OTYETHOCTH, HEOOXOUMBIX VISl OCYIIECTBICHUS YUPEXKICHUEM CBOEH NEATEIbHOCTH;

- COXpPaHHOCTb JOKYMEHTOB, MPEJOTBPAICHUE HECAHKIMOHUPOBAHHOIO JOCTYIa K
HUM W HEIONYIIEHHUS HEOOOCHOBAaHHOTO BHECEHHWS B HUX HW3MEHEHHH (U3BATHI
JIOKYMEHTOB).

1.4. Hactosimue IlpaBuia oO0s3aTeNnbHBl ISl UCIOJIHEHUS BCEMH COTPYAHUKAMU
YupexneHus.

1.5. O0mmii KOHTPOJL 3a OpraHu3anueld JOKYMEHTOOOOpOTa BoO3jaraeTcs Ha
PYKOBOIUTENS Y UPEKACHUS.

2. ITopsanoxk npumeHenunst GopM TOKYMEHTOB

2.1. OcHoBaHMEM JJI OTPAKEHUSI B OYXTAITEPCKOM ydeTe MHpopManuu 00 aKTUBaX,
00s13aTeNBCTBAX, MHBIX 00BEKTAX OYXTaITEPCKOTO y4eTa, 00 oneparusax, iX N3MEHSIOINX,
¥ (UHAHCOBBIX pe3yjbTaTaX YKa3aHHBIX OIEparuil (I0XoJaX, pacxojax, MCTOYHHKAX
(buHAHCHPOBAHUS JCATEIBHOCTH YUPEIKICHHUS) SBISIOTCS MEepBUYHBIC (CBOJHBIC) YUETHBIC
JTIOKYMEHTBHI.
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2.2. llepBuuHble (CBOJHBIC) YUETHBIC TOKYMEHTHI, PETHCTPHI OyXTalTEpPCKOTO y4yeTa
COCTaBIISAIOTCA MO0 YHUGPUIIMPOBAHHBIM (POpMaM, yTBEPKACHHBIM:

a) [Ipukazom Munduna Poccun ot 15.04.2021 N 61H;

0) [Ipukazom Munduna Poccuu ot 30.03.2015 N 52H;

B) YkazanueM banka Poccum ot 11.03.2014 N 3210-V;

I') IPAaBOBBIMU aKTaMU YIIOJIHOMOUYEHHBIX OPTaHOB UCTIOTHUTEILHON BIACTH.

2.3. YaudunupoBaHHbie (HOpMbI JOKYMEHTOB, yTBepxKaeHHbIe [Iprkazom Munduna
Poccun ot 15.04.2021 N 61n (manee Ttakke - Ilpukaz N 61H), OpUMEHSIOTCS B
VYupexxeHnn ¢ y4eToM MOJIOKEHUM 0 Hayaye MpUMEHEHUs (JOpM JTOKYMEHTOB COTJIACHO
npukaszam o BHeceHun uaMeHnenuii B [Ipuka3 N 61H B cnegyroiiem nopsake.

2.3.1. YuuduuupoBanubie (HOpMbI TOKYMEHTOB, YTBEP)KICHHbIC NEpPBOHAYATIBHOMN
penakuuei Ilpuka3za N 61n, a taxke Ilpukaszom N 61H B pepgakuuu npukaza MuHduHa
Poccun ot 30.09.2021 roga N 142H, npumensitores B Yupexaenuu € 01.01.2023.

2.3.2. YaudunupoBaHabie GOpMbI JOKYMEHTOB, yTBepKaeHHbIE [Ipukazom N 61H B
penaknuu npukaza MwuHpmra Poccum ot 28.06.2022 N 100H, mnpuMeHSIOTCS B
Yupexnennu ¢ 01.01.2023 rona, 3a UCKIIIOUEHUEM CIIEIYIOMINX YHUPHUIIMPOBAHHBIX (OpM,
KOTOpPBIE IPUMEHSAIOTCA B Yupexaenuu ¢ «01» saaps 2024 ropqa:

a) AKT mpHUeMKHU TOBapoB, padoTt, ycuyr (¢. 0510452);

0) Kaprouka ydera mmpaBa noJib3oBaHusi HeruHAHCOBBIM akTHUBOM (. 0509214);

B) Kaprouka kanuTtaibHbIxX Bioxkenuit (¢. 0509211).

2.3.3. YuudunmpoBaHHbeie GOpMbI TOKYMEHTOB, yTBepKaeHHbIe [Iprukazom N 611 B
penakuuu tipukaza MwuHbpuna Poccum ot 07.11.2022 N 157H, nOpuUMEHSIOTCS B C
01.01.2023 ropma, 3a HMCKIIOYCHHEM CICIYIOMNX YHUGUIMPOBAHHBIX (OPM, KOTOpHIE
npuMeHsIoTes B Yupexaenuu ¢ «01» ssuapsa 2024 rona:

a) MluBeHTapHas KapTouka yyeTa He(puHaHCOBBIX akTHBOB (. 0509215);

0) lHBeHTapHas KapTOUYKa IPpyNIIOBOro yyeTa He()MHaHCOBBIX aKTUBOB (.

0509216).

2.3.4. YaudunupoBanabie GOpMbI JOKYMEHTOB, yTBepkaeHHbIE [Ipukazom N 611 B
penakiuu npukaza MuHdpuna Poccum ot 30.10.2023 N 174H, npuMEHSIOTCS B
VYupexxnenun B ¢ 01.01.2023 roma, 3a UCKIIOUEHHEM CIEIYIONINX YHU(DUIIMPOBAHHBIX
dbopmM, KoTopbIe TpUMEHSIOTCS B YupexaeHuu ¢ «01» suBaps 2025 roxa:

a) MlHBeHTapu3alMoHHas OMUCh OCTATKOB Ha CYETaX ydeTa JCHEXKHBIX cpeactB (.
0510464);

0) HMuBeHTapu3anMoHHas OMHUCH (CIMYUTENbHAS BEIOMOCTH) OJAHKOB CTPOTOM
OTYETHOCTH M JICHSKHBIX TOKyMeHTOB (. 0510465);

B) lHBeHTapu3alMoHHAs ONUCHh (CIMYWTEIbHAS BEAOMOCTh) IO OOBEKTaM
HeuHaHcoBBIX akTUBOB (¢. 0510466);

r) lHBeHTapu3allMOHHAs OMMCh HATUYHBIX JEeHEeKHBIX cpeacTB (¢d. 0510467);

1) HBeHTapu3alMoHHas OMUCh pacyeToB 1o noctyrieHusM (¢. 0510468);

€) AKT mpueMKku ToBapoB, pador, yciayr (¢. 0510452) B uwactu QopmupoBaHus
paszmena 6 TpH HMCTIOJTHEHUH KOHTPAKTOB (JIOrOBOPOB), TOJICKANIMX Ka3zHAYEHCKOMY
COMPOBOXKICHHUIO.
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2.4. IIpu oTcyTcTBUM YHU(PHUIIMPOBAHHBIX ()OPM MEPBUYHBIX YUETHBIX JOKYMEHTOB H
peructpoB Oyxydera B YUpPeXKACHUU HCIONB3YIOTCS (OPMBI, 00pas3ibl KOTOPHIX
npuBeneHbl B llpunoxenmn N 2 k  VYyeTHOW monuTuke (mamee Takxke —
HEYHU(PUIIUPOBAHHBIE (POPMBI).

HeynuduuupoBanusle (GopMbl MEPBUYHBIX YUYETHBIX JIOKYMEHTOB, DPETUCTPOB
OyXraiarepckoro yuera, HHBIX JIOKYMEHTOB OyXTajJTepCcKOro ydera, HeoOXOauMble
VYupexneHuto uis BeACHHUs OyXrajJTepcKOro ydera, 10 KOTOPbIM HE IPETyCMOTpPEHBI
oOsi3arenpHble AN MX OdopmiieHuss (QOpMBI JOKYMEHTOB, pPa3paldaThIBAIOTCS 110
IpeIBAPUTEIbHOMY COIIACOBAaHUIO ¢ I TaBHBIM OyXTanTepoMm.

2.5. HeynuguiupoBanuble (QOpMbI NEPBUYHBIX YUYETHBIX JOKYMEHTOB JIOJKHBI
coZiepkKaTh Cleyomue 003aTeIbHbIE PEKBU3UTHI:

- HAMMEHOBAHUE JIOKYMEHTA;

- 1aTy COCTaBJICHUS JOKYMEHTA;

- HAMMEHOBAaHUE Y UYpeXICHNUS;

- coJiepxkaHue (pakTa XO3SIIICTBEHHOM JKU3HU;

- BeJIMYMHY HATypaJbHOTO U (WJIM) JACHEXKHOTO M3MEpPEeHHsl (akTa XO03MCTBEHHOU
KHU3HU C YKa3aHUEM €UHUI] H3MEPEHUS,

- HAMMEHOBaHME JOJDKHOCTH Jula (JIMI), COBEPLIMBLIETO (COBEPUIMBIIMX) CICIIKY,
OIEpaIfio U OTBETCTBEHHOI'O (OTBETCTBEHHBIX) 3a MPaBUJIBHOCTh €€ O(POpPMIICHHUS, JIUOO
HAaUMEHOBAHUE JOJKHOCTH JIMLA (JIUI]), OTBETCTBEHHOI'O (OTBETCTBEHHBIX) 32 0(OpMIICHHE
CBEPILUBILIETOCS COOBITHUS;

- IO/IMUCH OTBETCTBEHHBIX JIUII, C YKa3aHUEM UX (paMIINN U HHUIUAIOB JTUO0 MHBIX
PEKBU3UTOB, HEOOXOIUMBIX JIJIS1 UICHTU(DUKALNN ITHUX JIULL;

- moAnucy PykoBoauTeNs WM yIOJTHOMOYEHHBIX UM Ha TO JIUIL;

2.6. HeynudummpoBanusie (HopMbl pPETUCTPOB OyxydeTa JOJDKHBI COAEPKaTh
cienyromue o0s13aTeNbHbIe PEKBU3UTHI:

- HAMMEHOBAHUE PETUCTPA;

- HAMMEHOBaHUE Y UpeXICHUS;

- JaTy Hayajla W OKOHYAaHWS BEIEHUs peructpa U (Wiav) MNepuoi, 3a KOTOPbIN
COCTAaBJIEH PETUCTP;

- XpOHOJIOTUYECKYIO U (WJIM) CUCTEMATUYECKYIO TPYIIIUPOBKY OOBEKTOB OyXydeTa;

- BEJIMYMHY JEHEKHOTO U (WJIM) HATYpPaJIbHOTO M3MEpPEeHUs] OOBEKTOB Oyxydera ¢
yKa3aHUEM €MHULIBI U3MEPEHUS;

- HAMMEHOBAHMSI TIOJKHOCTEH JINII, OTBETCTBEHHBIX 3a BEJCHUE PETUCTPA;

- IO/NKCH JIMII, OTBETCTBEHHBIX 32 BEJIEHUE PErucTpa, ¢ yKazaHueM ux pamunuii u
WHUIMAJIOB JINOO MHBIX PEKBU3UTOB, HEOOXOIUMBIX JJI UACHTU(PUKAUHN 3TUX JIULL;

- HbIE€ PEKBU3HTHI, MPEIyCMOTPEHHBbIE Is1 (HOPMHUpPOBAHUS YHUPHUITMPOBAHHBIX
(bopM TOKYMEHTOB.

2./.B  yHUQUIMPOBAHHBIX W HEYHUPUIMPOBAHHBIX (opMax MNEPBUUYHBIX
JOKYMEHTOB, B KOTOPBIX JaTa COCTAaBJICHUS W (WJIM) MOAMUCAHHS OTIMYACTCS OT JaThl
(mepuona) comeprieHus ¢akTa XO3SUCTBEHHOM JKU3HHU, JIOMOJHUTEIBHO B KaueCTBE
00s13aTENBHOTO PEKBU3HUTA YKa3bIBaeTcsd HUH(OpManus o gare (Mepuoje) COBEpLICHUS
CIEJIKH, COOBITHSI, OTIEPAITHH.
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2.8. OTBETCTBEHHBIE 3a CO3/IaHME JOKYMEHTOB JIMIA BIIpaBe BKIIOYATh B MIEPBUYHBIMI
(CBOIHBIN) YYETHBIM JOKYMEHT WJIM PErucTp Oyxyuera, cOpPMHpPOBAHHBIA Ha OCHOBE
yHUDUIIUPOBAHHON (OPMBI, TOTTOTHUTEILHBIE PEKBU3HTHI (JJaHHEIE).

[lepen npuHATHEM TaKOrO PEHIEHUS] OTBETCTBEHHOE JIMLO JIOJKHO

a) YCTAHOBUTh BO3MOXKHOCTh oOOecredeHus: HH(POPMAIMOHHONH COBMECTHMOCTH
MH(POPMAILIMOHHBIX CHUCTEM U MH(OPMALIMOHHBIX PeCypcoB JUIs (OPMUPOBAHUS U OOMEHa
uH(pOpMaIHU B JIEKTPOHHOM BH/JIE.

0) cornacoBaTh  BBEACHUE  JIOMOJIHUTEIBHOTO  pekBU3UTa ¢  [J1aBHBIM
OyXranatepoM/pyKoBOJIUTENEM OT/IENA.

CornacoBaHMe  OCYHIIECTBIISIETCS ~ IOCPEACTBOM  BHU3UPOBAHUSA  CIY)KEOHOMH
(mokIaHO¥) 3aMMCKH, MOATOTOBICHHON OTBETCTBEHHBIM 33 CO3/IaHUE JOKYMEHTA JIHIIOM.

Pa3pemiaercs Takxke MU3MEHEHUE pa3mepa rpad U CTPOK, KOTOPBIE MPETYCMOTPEHBI
yHU(GULIUPOBAHHON POpMOii, 100aBIEHHE BKIAAHBIX JIUCTOB.

VYnaneHne OTHENbHBIX PEKBU3UTOB W3 (OPM MEPBUYHBIX YUYETHBIX JIOKYMEHTOB,
PETUCTPOB OYXTaNTEPCKOrO ydyeTa He TOIMyCKAETCS.

3. PerjiaMeHT COCTaBJIEHUsI, IIPeACTABJIEHHS, 00PaA0OTKH JOKYMEHTOB

3.1. B nensx BeneHust OyXraiaTepcKkoro y4eTra mpuMEHsIFOTCS:

- TOKYMEHTOO0O0pOT MOCPEACTBOM OOMEHA JOKYMEHTaMH Ha OyMa)KHOM HOCHUTEIIE;

- JJIEKTPOHHBINA JOKYMEHTOOOOPOT.

3.2. IlepBuunble (CBOJHBIE) YUETHBIE TOKYMEHTBI, PETUCTPHI OyXTaaTepCKOro ydeTa
COCTAaBJISIFOTCA B Y UPEKICHUMU:

a) B BUJIE DJIEKTPOHHBIX JIOKYMEHTOB;

0) Ha OyMa)KHOM HOCHTEJIC B CBSI3M C OTCYTCTBUEM OPTraHU3AlMOHHO-TEXHHYECKOU
BO3MOYKHOCTH (pOPMUPOBAHUS IIEKTPOHHBIX IOKYMEHTOB,;

B) HA OyMaXHOM HOCHUTEJE B ciyyae, eciau (eaepaJibHbIMU 3aKOHAMU WIIU
NPUHUMAEMbIMU B COOTBETCTBUM C HHUMH HOPMATUBHBIMH TPABOBBIMU  aKTaMH
YCTaHOBJICHO TpeOOBaHWE O HEOOXOJMMOCTH COCTABICHUS (XpaHEHHs) JTOKYMEHTOB
UCKJIIOYUTENLHO Ha OyMa)KHOM HOCHTEIIE;

[lepexonq Ha dopmupoBanre YHUDUIIMPOBAHHBIX (OPM TMEPBUYHBIX YUYETHBIX
JIOKYMEHTOB, BCEX PErMCTPOB OYXTajdTepCKOro y4yeTa B BUIE AJIEKTPOHHBIX JOKYMEHTOB,
MOJIMMCAHHBIX 3JEKTPOHHOW MOJIKUCHIO, OCYIIECTBISETCS MO (PaKTy OpraHU3alMOHHO-
TEXHUYECKON BO3MOXKHOCTH U TEXHOJOTUYECKOW TOTOBHOCTH MH(DOPMAITMOHHOW CHUCTEMBI,
o0ecrieunBaroIiei BeleHHe OyXrajTepCKOro y4uera B YupexaeHnu (CrenuaIn3upoOBaHHOTO
MPOTPaMMHOT0 IIPOJIYKTA) U YTBEPKIAE€TCS OT/IETbHBIM MMPUKA30M PYKOBOIUTEIIS.

O TEeXHOJNOTHYECKOM TOTOBHOCTU (opMUpOBaHUS YHUPUUIUPOBAHHBIX (opm
NEPBUYHBIX YYETHBIX JOKYMEHTOB, PETUCTPOB OyXrajaTepckoro ydera, B BHUJE
AIIEKTPOHHBIX JTIOKYMEHTOB byxrantepus yBeaoMJIsieT BCeX COTPYAHUKOB YUpEKIEHUS,
MMEIOIIHUX OTHOILIEHHUE K YYETHBIM MPOLIEypaM U OTBETCTBEHHBIX 32 opopMiieHue (pakToB
XO35MCTBEHHON >KM3HU U (¢GopMHupoBaHMe UM (WiIM) TpeacraBlieHHe B byxranrepurio
JIOKYMEHTOB (CBEJICHUI ), HEOOXOAUMBIX JJIs BEJCHUS OYXTaJTepCKOTO y4eTa, B MOPSJIKE,

4/29



npexycmoTpennom . 3.20 - 3.21 nacrosiux [IpaBu.

3.3. Jlns coOmroieHnss MPUHIKAIIA OJHOKPATHOTO BBOJA JAHHBIX HMH(pOpManus 00
o0BekTax yuera GOpMUPYETCS HEMOCPEACTBEHHO B MH(POPMAIIMOHHBIX CUCTEMAX:

- Oyxranrepckuil yuyer B «1C: Byxrantepuss rocyJapCTBEHHOIO YUpExXAEHUS &,
penaxkuus 2.0»;

-pacuetsl ¢ mnepcoHaioM B «lC:KAMMUWH: Pacuer 3apabGoTHOM muiathl st
OIOJIKETHBIX YUPESXKACHUHN, Bepcust 5.5»;

- KACCOBOE UCTIOJIHEHUE 10X0/10B U pacxoa0B B [MUC «DnekTpoHHBII Or01KETY,
I['C EUC;

-epefaya OTYETHOCTH B KOHTposmpytoue opransl B «1C: byxranrepus
rocynapctBeHHOro yupexaeHust 8, pemakius 2.0», «1C:KAMHMH: Pacuer 3apaboTHOM
I1aThl U1 OFOJIKETHBIX YUPEKACHUM, BEpCHs 5.5»;

-COCTaBJICHUE U Mepe/adya OTYETHOCTH (MECSYHOM, KBapTaiabHOM, rogoBoil) B «1C:
byxrantepust rocynapctBeHHOro yupexiaenus 8, pemakuus 2.0», TMUC «3nekTpoHHBIN
010 KET»

34. B VYupexaeHuum HUCHONB3YyeTCS  AJICKTPOHHBIM  (IUdpoBOit)  crmocod
(GopMHpOBaHUS JTOKYMEHTOB OyXrajaTepCcKoro ydyera - JOKYMEHT COCTaBJISIETCS C
NPUMEHEHUEM  CIEHHAIM3UPOBAHHBIX  NPOTPAMMHBIX  IPOJAYKTOB  IMOCPEACTBOM
dbopMHUpOBaHUS SIEKTPOHHOTO IOKYMEHTA, MOJIIMHUCHIBAEMOT0 AJIEKTPOHHBIMU MOATUCSIMHU.

JyOnuKaThl SJEKTPOHHBIX MEPBUYHBIX (CBOJHBIX) YUYETHBIX JTOKYMEHTOB, PETUCTPOB
OyxydeTa MOTYT JIOMOJIHUTEIbHO CO37aBaThCid Ha OYMaKHBIX HOCUTEISX B IIEJSIX
OTpakeHus1 HHOpMAaITUH.

dopmupoBaHue  OyXraiaTepcKuxX JIOKYMEHTOB Ha  OYMaXXHBIX  HOCHTEISIX
OCYIIECTBIISIETCS CIEAYIOINUMHU CIIOCOOAMH

- COOCTBEHHOPYYHO - JIOKYMEHT COCTaBJII€TCSI JIMIOM, OTBETCTBEHHBIM 32
coBeplleHHe (aKTa XO3SMCTBEHHOM JKM3HM, HAa OyMa)XHOM HOCHUTENE CpPEICTBOM,
00€eCTeunBaOIIMM COXPAaHHOCTh 3THX 3allMCEll B TE€UEHUE CPOKA XPAHEHHS TOKYMEHTOB -
[IAPUKOBOW PYUKOH C MacTol (YepHUIIaMH) YEPHOT0, CHHETO UJIH (PUOJIETOBOTO 1IBETOB;

- ABTOMATUYECKHU (ITOJTyaBTOMATUYECKH) - JOKYMEHT COCTaBJISIETCS C MPUMEHEHUEM
CIICLIMAIM3UPOBAHHBIX  MPOTPAMMHBIX  MPOAYKTOB  TOCPEICTBOM  (POPMUPOBAHUS
AJIEKTPOHHOTO 00pa3za OyMaKHOTO JTOKYMEHTa, COJIEPIKAIIEero 00sS3aTelIbHbIE PEKBU3UTHI,
peaycCMOTpEeHHbIE (POPMOI TOKYMEHTA, 1 COOCTBEHHOPYYHOTO TIOAMMCAHUS IOKYMEHTa Ha
OyMa)XHOM HOCHTEJE.

3.4.1. Ilpu HEOOXOAMMOCTH, B TOM 4YHClIe 10 TpeboBaHuIO (3armpocy)
rOCYJIapCTBEHHOTO OpraHa WM WHBIX YIOJHOMOYEHHBIX JIMI] O THpeACTaBICHUU
AJIEKTPOHHOTO TIEPBUYHOIO YUYETHOTO JIOKYMEHTa, »JJEKTPOHHOIO PErucTpa, HHBIX
JIOKYMEHTOB OyXTaJdTepCKOro ydera (hOpMUPYIOTCS KOIHH SJICKTPOHHBIX JTOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

Konuu 31eKTpOHHBIX JTOKYMEHTOB (hOPMUPYIOTCS Ha OYMaKHOM HOCHUTEJIE MyTeM
pacrneyaTbiBaHus 00pa3a JIEeKTPOHHOIO JOKYMEHTA.

Komus »51neKTpoHHOro JOKYMEHTa, W3rOTOBJICHHAas Ha OyMa)XHOM HOCHTEIIE,
NOJJIEKUT 0053aTeNIbHOMY 3aBepeHHt0. Konmuu 3JeKTPOHHBIX JOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE  3aBEpSIIOTCS JUIIOM, OTBETCTBEHHBIM 32  (OPMHUPOBAHUE  JIOKYMEHTA
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(OTBETCTBEHHBIM HCIIOJIHUTEIIEM).

Ha xonusx 3J1eKTpOHHBIX JOKYMEHTOB MPOCTABIISAETCS:

- 3aBepuTeNbHas HaaAnuch "Komusi 3JEKTPOHHOIO JIOKyYMEHTa BepHa" (OTTUCKOM
HITamna Wik COOCTBEHHOPYYHOM 3alUChIO TEKCTA);

- TOJDKHOCTbH JIUIIA, 3aBEPUBIIETO KOMUIO, JIMYHAS MOANKCH, paciiu@poBKa MOJITUCH
(vHUTIMAIBI, haMUITHS);

- JlaTa 3aBepEHUs.

3aBepeHre KOMUH 3JIEKTPOHHOTO TIOKYMEHTa yI0CTOBEPSETCS NeYaThlo.

Wcnonnurens (JIUil0, 3aBEpUBIIEE KOMHUIO) HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh
32 MACHTUYHOCTh KONHUHU OHJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTEle ee
AIIEKTPOHHOMY OPUTHHAITY.

34.2. Ilpuy HEOOXOOUMOCTH, B TOM 4YHCIE TIO TpeOOBaHUIO (3arpocy)
roCyJapCTBEHHOI0 OpraHa WM WHBIX YIOJHOMOYEHHBIX JIMI[ O IPEACTABICHUH KOIHH
NEPBUYHOTO YYETHOTO JIOKYMEHTA, DJIEKTPOHHOTO PpETrucTpa, HWHBIX JIOKYMEHTOB
OyXrajaTepCcKOro y4dera, COCTaBJIEHHBIX Ha OyMa)XHOM HocuTene (MOANHCAHHBIX
COOCTBEHHOPYYHBIMU TMOJANUCAMHU), (DOPMUPYIOTCS KOINUU JIOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

Konum n0KyMeHTOB, cOCTaBJI€HHbIE Ha OyMa)XHOM HocuTene, (pOpMHUpPYHOTCS Ha
OyMa)XHOM HOCHTENE IIyTeM KOIMPOBAaHUS OpHUIMHANA JIOKyMEHTa U 3aBEpSIIOTCS C
yKa3aHUEeM:

- 3aBepurenbHON Haanucu "Komus nokymMeHTa BepHA'" (OTTUCKOM IITaMmma WU
COOCTBEHHOPYUYHOM 3alHUChIO TEKCTA);

- JTIOJDKHOCTH, ()aMWIMM U WHUIUAJIOB 3aBEPUBIIETO UX JIMIA, a TAK)KE €ro JUYHOU
MOJIHCH;

- J1aThl 3aBEPEHUS.

Komnuu OKyMEHTOB, COCTaBICHHBIX Ha OyMa>KHOM HOCHUTEJIE, 3aBEPSIFOTCS JUIOM,
OTBETCTBEHHBIM 3a (DOPMUPOBAHKE TOKYMEHTA (OTBETCTBEHHBIM UCTIOTHUTEIIEM).

3aBepeHre KOMUH JTOKYMEHTa yI0CTOBEPSAETCS eYaThIo.

Wcnonnurtens (JIULO, 3aBEPUBLIEE KOMHUIO) HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh
3a WUACHTUYHOCTb KONHMHM JOKYMEHTa, COCTaBJICHHOTO Ha OyMa)XXHOM HOCUTEJE, €€
OpUTHHAITy Ha OyMa)XHOM HOCHTEJIE.

3.4.3. Konun g0KyMEeHTOB (B TOM YHCJE AJIEKTPOHHBIX) HAa OyMa>KHOM HOCHTEIE
bopMHUpYIOTCS U 3aBepsoTcs B TedeHue 3 (Tpex) paboymx JHEH ¢ MOMEHTA MOJIy4eHHUs
TpeOOBaHUs (3ampoca) C COCTaBJICHHUEM ONUCH TMPEACTABISEMBbIX JOKYMEHTOB IIO
dopme Peectpa ciaun nokymentos (¢p. 0504053).

Omnucey odopmiseTcss B 2-X IK3EMIUISIPAX - 10 OJHOMY IK3EMIUIAPY JUIsl KaXI0M U3
CTOpOH. XpaHEHUEe omnucu ¢ noanuckio U pacmupposkor ®.M.O. nuua, MosyduBIIETo
JOKYMEHT(bI), OCYILIECTBISECTCA COTPYIHMKOM, OTBETCTBEHHBIM 3a 3aBEpPEHHUE KOIHA
JIOKYMEHTOB.

3.4.4. Tlpy M3rOTOBIEHUM KOMUU BJIEKTPOHHBIX JOKYMEHTOB WA JIOKYMEHTOB,
COCTaBJICHHBIX Ha OYMa)KHOM HOCUTENIE, 3aBEpUTEIbHAS HAANMNUCh Pa3MEIAeTCs Ha TOM ke
CTOpOHE JIMCTa KOMHHM JOKYMEHTa, Ha KOTOPOW HayajoCh pa3MellleHHe HHPopMaluu
COOTBETCTBYIOIIET0 JOKyMEHTa. ECii JOKYMEHT POJ0JKAETCsl Ha APYrOl CTOPOHE JINCTA
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WIM Ha IPYTUX JINCTAaX, TONOJHUTEIbHAS 3aBEPUTENIbHAS HAJIIIUCh C YKa3aHUEM JOJKHOCTH
U pacunppoBKH MOAMKCH, a TAKXKE YAOCTOBEPEHHAs NI€YaThl0, CTABUTCA HA KaXXJIOM JIMCTE,
Ha OJIHOM WJIM 00€MX CTOPOHAX JINCTA, HA KOTOPBIX pa3MelleHa nHpopmaus.

JomyckaeTcsi 00beIMHEHUE KON BCEX JINCTOB OJHOTO JOKYMEHTa B OTJIEIbHBIN
ToM. Takoil TOM mpomMBaeTCs NPOYHOM HHUTHIO, KOHIBI KOTOPOM BBIBOJSATCA Ha
000pPOTHYIO CTOpPOHY IIOCJIEIHEr0 JHCTa M CBsA3bIBaloTca. Hymepanus JucTOB
MPOU3BOMUTCS CIUIOLIHBIM CIOCOOOM, HauuHas ¢ eauHulbl. Ha o0opoTHOM cropoHe
MOCJIETHETO JIMCTa B MECTE CKpEIUICHUS HakJeMBauBaeTcsi OyMmaxkHash HakJehka, Ha
KOTOpOM HAaXOAWTCS 3aBEpPUTENIbHAsI HAJIUCh C YKa3aHUEM JIOJDKHOCTH, (aMUINU U
WHUIIMAJIOB 3aBEPUBIIETO TOM JIMIIA, a TAKXKE €ro JUYHOW MOJANUCH, AaThl 3aBepeHus. [lpu
3TOM Ha OTIEIbHBIX JIUCTaX TOMa 3aBEpUTENbHAs HAANUCh HE Pa3MEIAeTCs.
3aBepuTeNlbHAsT HAJIUCh JOJDKHA COJEPKATh YKAa3aHHWE Ha KOJIMYECTBO JINCTOB B TOME
(mudpamMu W TOPONMUCHIO), OBITH YAOCTOBEpEHA T€4YaThlO M 3aXBaThlBaTh YaCTUYHO
OYMa)XKHYIO HaKJICHKY.

3.5. B Yupexxaenun nomyckaercs:

a) opopMIIEHHE OJIHOTO TMEPBUYHOTO YUYETHOTO JOKYMEHTa IPHU OCYIIECTBICHUU
HECKOJIbKHMX CBA3aHHBIX MEXAY COO0M (PAKTOB XO3SIIICTBEHHOM KU3HU;

Ha ocHOBe 0AHOrO mNEpBUYHOIO JOKYMEHTa B OYXIajNTEepCKOM YYeTe MOTYT
OTpaXKaTbCs:

- pa3Hble 0OBEKTHI YUETa,

- OTACJIBHBIE KOPPECIOHACHIIMM CYETOB pa3HBIMH JaTaMu IIPpU  HACTYIUICHUU
OTIPEICIICHHBIX COOBITHIA.

0) obopmiieHHEe OJHHMM TEPBUYHBIM  YYETHBIM JOKYMEHTOM (BEIOMOCTHIO)
COBOKYMHOCTH OJHOTHUIHBIX (DAKTOB XO3SIICTBEHHON JKM3HW/COOBITUH MO pa3HbIM
KOHTpareHTam;

B) OpOpMJIEHUE OJHUM TIEPBUYHBIM YUYETHBIM JIOKYMEHTOM COBOKYNHOCTHU
OJTHOTUIHBIX (DAaKTOB XO3SWCTBEHHOW MW3HM, MPOU3OLIECAIINX B OJHOM KaJleHIApPHOM
Mecsle, mo pasHbiM o0bekTaM H®DA. OnHMM NEepBHYHBIM JIOKYMEHTOM MOTYT OBITh
0(pOpMJIIEHBI CIIEAYIOIINE OJHOTUITHbIE (DAKTHI:

- IPUHATHE pEIIeHUs O TIOCTAHOBKE Ha OanmaHcoBbId ydeT o00bekToB HDA,
NpUOOPETEHHBIX/CO3/IaHHBIX B TEUEHHE OJTHOTO KAJIEHJAPHOTO MECsIIIa;

- IPUHATHE PEIIEHUS O CIHCAaHWU MaTEepUAbHBIX 3amacoB, OJIAHKOB CTpOM
OTYETHOCTH, H3PACXOJOBAaHHBIX (MOTPEOJCHHBIX) B TEUEHHWE OJHOTIO KaJleHAApHOTO
MecsLa.

3.6. [lepBuuHble JTOKYMEHTHI, TpeOyIOIIMEe Mpea3anoiaHeHus, (QOpMUPYIOTCS B
CJIEIYIOILEM MOPSIJIKE!

a) OTBETCTBEHHOE JIMIIO byxraiarepum caMOCTOSTENBHO CO3/AAa€T TMEPBUYHbBIN
JIOKYMEHT, BHOCUT B HEro Bce HEOOXOAMMbIE JaHHBIE/CBEACHUS U3 PETUCTPOB OyXydera U
nepenaer ''mpen3anoSHEHHBIN"  JTOKYMEHT MWHOMY OTBETCTBEHHOMY JHIy  (JIMILY,
OTBETCTBEHHOMY 3a ()OpPMHPOBAHUE JOKYMEHTA) JJis 3aBEpILCHUs] €ero (pOpMUPOBAHUS U
NOAMKUCAHMUS.

0) TOKyMeHT (OpMHUPYETCSl JIMIIOM, OTBETCTBEHHBIM 3a €ro CO3JaHHE, a 3aTeM
HANpaBJIIETCS TPU HEOOXOJUMOCTU Ui 3alOJIHEHUS HWHBIM OTBETCTBEHHBIM JIMIIAM U3
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cocraBa byxranrepun (B 4actu nH(pOpMAIMK U3 PETUCTPOB Oyxrairepckoro ydera), [190
(B yactu cBoel nHPOpMAITUH).

Takoit cmoco® mpen3amoigHeHHs] JOKyMEHTa TMpEArojaraeT BHECEHHE B yiKe
c(OpMHUPOBAHHBIN JOKYMEHT JAHHBIX U (MJIM) OTACNIBbHBIX PEKBH3UTOB JOKYMEHTA MHBIM
JUIIOM, €CJIM JIMIO, OTBETCTBEHHOE 3a COCTABJICHUE JIOKYMEHTa, HE HUMEeT
BO3MO>KHOCTH//IOCTYIIa CaMOCTOSITEIbHO BHECTU B JIOKYMEHT HEOOXOIMMbBIC JaHHBIE U3
perucTpoB Oyxyuera.

[lepeueHp TOKYMEHTOB, TPeOYIOMIMX MPEA3ANOIHEHMS], @ TAKKE€ OTBETCTBEHHBIE 32
IPE3aI0JIHEHNE TEPBUYHBIX JOKYMEHTOB JIMIIA U CPOK MPEA3ANOIHEHUS yCTaHABIUBACTCS
['padukom 1oKkymMeHTOOOOpPOTA.

NudopmupoBanne OTBETCTBEHHOTO JHIla M3 cocTaBa byxraarepuum u
OTBETCTBEHHOTO 3a (OpPMHUpPOBAaHUE JOKYMEHTa O HEOOXOAUMOCTH MpPEA3aroTHCHUS
JOKYMEHTa Wi 00 €ro OKOHYaHUH OCYIIECTBIISICTCS] OAHUM U3 CIAEAYIOUINX CIIOCOOOB:

- HallpaBJICHHEM TEKCTOBOTO COOOIIEHUS O HEOOXOAMMOCTH TMPEA3arOTHCHUS
MIOCPEICTBOM DIIEKTPOHHOM MOYTHI, TeNe(hOHHOTO 3BOHKA;

Cpox - He To3/1Hee JHSI, CICAYIOMIETO 3a THEM MPeI3all0THEHUSI.

3.7. K OyxrantepckoMy y4eTy IpHHUMAIOTCS

a) 3JCKTPOHHBIE IOKYMCHTHI;

0) opurrHaIbl JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE;

B) CKaH-KOMHHU (3JIEKTPOHHBIE KOTIUU JOKYMEHTOB Ha OYMaKHOM HOCHUTEJIE).

3.7.1. Jlommyckaercs mepenada B byXraaTepwio OPUTHHAIOB TEPBUYHBIX YUCTHBIX
JIOKyMEHTOB, O(POPMIICHHBIX HAa OYMa)KHOM HOCHUTENE (COAEpKaluX COOCTBEHHOPYYHBIE
MOJIMKCH), ©KEMECIYHO HE MO3JHee 5 pabounx MHEW Mociie AaThl OKOHYAHUS Mecsla, B
KOTOPOM CKaH-KOITMH TaKUX JTIOKYMEHTOB OBLIM MPEI0CTaBICHBI B byxranreputo.

3.7.2. Tlepemaua B byxrantepuio OpUTHHAIOB MEPBUYHBIX YYETHBIX JOKYMEHTOB,
opopMIIEHHBIX Ha OyMa)XHOM HocuTene (colepiKalmux COOCTBEHHOPYYHbBIE MOJIIKCH),
MPEIOCTaBIEHNE KOTOPBIX corlacHo ['paduky 10KyMEeHTO000pOTa MPeTyCMOTPEHO B BUJIE
«OyMaxHBIX» JOKYMEHTOB, OCYIIECTBIISIETCS 0€3 MOMOJHUTEIBLHON Tepeiadyu CKaH-KOTHMA
TaKMX TIEPBUYHBIX YYETHBIX JIOKYMEHTOB B CpOKH, YyCTaHOBJIEHHbIe [ 'paduxom
JTOKYMEHTO000pOTA.

[Ipu OoTCYyTCTBHMU BO3MOKHOCTH JIMIIOM, OTBETCTBEHHBIM 3a (POPMHUPOBAHUE U (WIIN)
MpPEeIOCTaBlIieHNE JOKYMEHTAa Ha OyMa)KHOM HOCHUTEJE, CBOEBPEMEHHO TIepeiaTh OPUTHHAT
JOKyMEHTa B byXraiaTepuro, Takoe JIUIIO B IEISIX COOJIIOICHHUS CPOKOB, YCTaHOBIICHHBIX
['padmkoM HOKYyMEHTOOOOPOTA, MOJDKHO MPENOCTaBUTh B bByxXranTepuio 3JIEKTPOHHYIO
KONUIO JOKyMeHTa (ckaH-komuio). [IpemocTtaBieHne CKaH-KOMMM HE OCBOOOXKIAET
OTBETCTBEHHBIX JIUI] OT 00SI3aHHOCTH MPEJCTAaBUTh B ByxranTepuio opuruHaid T0KyMeEHTa,
c(hopMUpPOBAHHOTO Ha OyMa)XHOM HOCHUTEJE, B TE€UCHHE S pabo4yux JHEH C MOMEHTa
NIPEI0CTaBICHUS] CKaH-KOIIMU TaKOTO JOKYMEHTa. B ciiydae HapylieHUsl yKa3aHHOTO CpOKa
JMITY, TIPEJIOCTABUBIIIEMY CKaH-KOIMIO, HampaBisgeTcs: TpeboBanue ['maBHOro Oyxranrepa,
npeaycMoTpeHHoM 1. 4.4 nacrosiuux [IpaBui.

3.8. DJEKTPOHHBIA JOKYMEHT, TMOJIIMUCAHHBIN KBATH(DHUIIMPOBAHHON AIIEKTPOHHOMN
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MOJITUCHIO, TIPUHUMACTCS K OyXTalTepCKOMY YYeTy NMPHU OJHOBPEMEHHOM BBIMOJHEHUU
CIEIYIOIIMNX YCIOBUM:

- TOKYMEHT MMEET BCE PEKBU3HTHI, PETYCMOTPEHHBIE YHUDUIIMPOBAHHON (opMOit
JOKYMEHTa, MPH OTCYTCTBHUH YHH(PHUIIMPOBAHHOW (OpPMBI - 00s13aTeNbHBIE PEKBU3UTHI,
peayCMOTPEeHHBIC MyHKTaMu 2.5 u 2.7 nacrosmux [IpaBui;

- IOKYMEHT TOJNUCaH JAcHCTBYyOmMMUM(MU) cepTudukaToM(aMu) dSIEKTPOHHOU
HOJIITUCH;

- [IpM COCTABJICHUM W NOJNUCAHUM JOKYMEHTa ObUIM COONIOEHBI TpeOOBaHUS
®denepanpHoro 3akoHa ot 06.04.2011 N 63-®3 "OO6 snextpoHHON moamucu" (manee -
3axoH N 63-D3).

3.9. [lepBuuHble ydeTHbIE JOKYMEHTHI, 0()OpMIICHHBIE Ha Oymare, MPUHUMAIOTCS K
OyXraiatepckomy y4deTy MpH OJJHOBPEMEHHOM COOIIOICHUH CIEAYIOUINX YCIOBUI:

- OTp@XEHUsI B HHUX BCEX PEKBU3UTOB, MNPEAYCMOTPEHHBIX YHUPUIIUPOBAHHOM
dbopMoli JOKyMEHTa, MpU OTCYTCTBUU YHU(PUUUPOBAHHOU (OpMBI - 00s13aTE€IBHBIX
PEKBHU3UTOB, IPETYCMOTPEHHBIX MMyHKTaMH 2.5 u 2.7 HacTosumx [Ipasu;

-TIpH  HAJIWYUU Ha JIOKYMEHTE COOCTBEHHOPYYHOM moAanmucu PykoBoauTemns
(YIOJTHOMOYECHHBIX UM Ha TO JIHII).

be3 mnoamucu PykoBogutens u [naBHoro Oyxrairepa HE TNPUHUMAIOTCS K
OyXrajarepckoMy yuery:

- ICHE)KHBIE U PacueTHbIE JOKYMEHTHI;

Hckmrouenne -  JOKYMEHTBHI, IOJNUCBIBAEMbIE  PYKOBOJUTENIEM  OpraHa
rOCy/lapCTBEHHOM  BJIacTH  (TOCYJapCTBEHHOTO  oOpraHa),  OpraHa  MECTHOTO
CaMOYIPAaBJIEHUS, 0COOCHHOCTH O()OPMIIEHUSI KOTOPBIX ONPEAEIAIOTCS 3aKOHOAATEIbHBIMU
¥ (MJTM) UHBIMH HOPMATHBHBIMH MPABOBBIMU akTamu PO.

B cnyuasax pasHormacuii Mexnay PykoBonurenemM M I'JaBHBIM OyXrajlTepoMm IO
OCYIIECTBIICHUIO OTICNIBHBIX (DAaKTOB XO3SUCTBEHHOW JKHM3HHU, yKa3aHHBIE TOKYMEHTHI
MOTYT NpPHHUMAThCS K HCIONHEHHIO W ydyeTy Oe3 mnoanucu [naBHoro Oyxranrepa.
OcHoBaHUEM ISl TAKOTO pojAa NEWCTBUM TOJKHOCTHBIX JIMI byXraatepun MOXKET ObITh
TOJIKO TMHUCHPMEHHOE pAaclopsDKeHHEe, KOTOPBIA HECeT EAMHOJIMYHO OTBETCTBEHHOCTH,
OPEeIyCMOTPEHHYIO 3aKOHOAaTeabCcTBOM P®, 3a ocyllecTBIEHHE COOTBETCTBYIOLICH
oreparu.

3.10. CxaH-KOIUU IOKYMEHTOB NMPUHUMAIOTCS K OyXTaaTepCKOMY YUETY TOJBKO MPHU
YCIOBUU TOJAMUCAHUS MX YCHJIEHHOM KBaJU(HUIMPOBAHHOW 3JIEKTPOHHOW MOAMHCHIO
JOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 COOTBETCTBUE TaKOW CKaH-KOMHH MOJIMHHUKY
JIOKYMEHTA.

OTBETCTBEHHOCTh 32 COOTBETCTBUE CKAaH-KOMHMHM MOJJUHHUKY JOKYMEHTa
BO3JIaraeTcsl Ha JIIO0, OTBETCTBEHHOE 3a O(OpMIIEHHWE yKa3aHHBIM JOKYMEHTOM (akTa
XO3SIMCTBEHHOU JKU3HMU.

3.11. B peructpax OyXrajJrepckoro y4yera JaHHbIE OTPAXKAIOTCS B XPOHOJOTUYECKON
MOCIIEIOBATEILHOCTH, C TPYNIUPOBKONW IO COOTBETCTBYIOIIMM CU€TaM OyXraaTepcKOro
ydeTa.

Peructpel OyxyueTa MOAMKMCHIBAIOTCS JUIIOM, OTBETCTBEHHBIM 3a (OPMHUPOBAHHE
JOKYMEHTa (OTBETCTBEHHBIM UCIIOJHUTEINIEM ), TTIABHBIM OYXTaJITepOM.
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3.12. He pomyckaeTcss MpHUHATHE K OyXraaTepcKoMy Yy4yeTy CIEIYIOIIHUX
JIOKYMEHTOB, COJICpKAIIUX HUCTIPABICHUS:

- TOKYMEHTOB, O(QOPMIIIOIIUX OTEpaldi C HAJIUYHBIMH JCHEXKHBIMU CpPEACTBAMHU
(ITKO, PKO, O0bsiBneHHs HA B3HOC HAUIMYHBIMUA U UHBIX JOKYMEHTOB);

- TOKYMEHTOB, OQOPMIIAIOIIMX  OINepalud ¢  Oe3HAJIMYHBIMU  JICHEKHBIMU
CpelncTBamu;

- 0JJaHKOB CTPOrOM OTYETHOCTH.

B uHBIX epBUYHBIX (CBOJAHBIX) YUETHBIX JOKYMEHTAX UCIPABICHUS JOMYCKAIOTCS.

3.12.1. llpu ucnpaBleHUH TEPBUYHBIX JTOKYMEHTOB, CO3JAaHHBIX/O(QOPMIICHHBIX B
VYupexxnenun Ha Oymare, CTUpaTh, NOJYUIIATh, MCIOJIB30BaTh KOPPEKTUPYIOIIYIO
KUJKOCTh 3ampeiieHo. BHeceHune wucnpaBieHUil B mMepBUYHBIC (CBOAHBIC) YUYETHBIC
JIOKYMEHTBI, 0(pOPMIICHHBIE Ha OyMare, OCYIIECTBIISIETCS B CIASAYIONIEM MOPSIKE:

a) 3a4epKHYTh OJTHOM YEePTON UCIPABIISIEMYIO 3alUCh UM CYMMY TaK, YTOOBI MOKHO
OBLIO MPOYUTATh 3aYEPKHYTOE.

0) Hagmucate Ha/ 3a4e€pKHYTHIM MPABUIBHOE CONIEPKaHNE JOKYMEHTA WU CYMMBI.

B) [loamucaTs TeMHU TUIIaMU, KTO U3HAYAIBHO MOAMKUCHIBAI JOKYMEHT (NPU HAIMYUU
BO3MOXKHOCTH), YKa3aTh:

- "Ucnpasnennomy Beputh' nwnm "McnpasieHo";

- (hamMuIMIO M MHUITMAIIBI JIIL, TOATUCABIINX JOKYMEHT;

- JIaTy UCTIPABJICHHUS

- UHBIC PEKBU3UTHI, HEOOXOAUMBIE JIJIsl UACHTU(UKAIIMY YKA3aHHBIX JIHI] (Hampumep,
PEKBU3UTHI  JIOBEPEHHOCTH/NPHUKA3a,  COTJACHO  KOTOpOW(OMYy) OHHM  HaJeJCHBI
MOJHOMOYMSIMH Ha MOJMUCAHUE ONPEIEICHHBIX JOKYMEHTOB).

B cnyuae, ecnu uiio, n3Ha4aIbHO TOJIMUCABIIEE JOKYMEHT, HA MOMEHT BHECCHHUSI B
HETO HWCIPABICHUN YBOJIEHO, WJIM HAXOJIUTCS B JUIMTEIHHOM OTIyCKe/Ha OOJIBHHUYHOM
(Gonee 30 pgHell), 3aBepeHUE WCIPABICHUN OCYIIECTBISECTCA HMHBIMU COTPYIHUKAMU
VYupexneHus, Ha KOTOpPblE B MOMEHT KOPPEKTHPOBKH BO3JIOKEHBI OOS3aHHOCTH TIO
(bOpMUPOBAHUIO TAKUX TOKYMEHTOB.

3.12.2. Wcnpanenus B AIIEKTPOHHBIN JOKYMEHT, MOANMCAHHBINA
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOM MOANUCHIO, HE BHOCATCS, TaK KaK 3TO MPUBEAET K
HapyIICHUIO €ro LEeJIOCTHOCTU. MI3MeHeHne nudopmaiuu, coiepkauieiicss B 3JeKTpOHHOM
JOKYMEHTE (IIEpBUYHOM YYETHOM JOKYMEHTE, perucrpe OyxydueTa), OCYyIIECTBISETCS
MyTEM CO3/1aHUsl KOPPEKTHUPYIOIIEr0 JOKYMEHTa W/MIU aHHYJIMPOBAaHUS MEPBOHAYAIHHO
CO3/IaHHOTO JIEKTPOHHOTO JIOKYMEHTA.

He nonyckaercs ynaneHue aHHYJIHPOBAHHOIO 3JIEKTPOHHOTO JIOKYMEHTA, TaK KakK B
OTpeeNICHHbI MOMEHT BPEMEHHU 3TOT JIEKTPOHHBIA TOKYMEHT UMEJ IOPUIUYECKYIO CUITY,
T.e. TIOATBEpPXJal Hadudue OOBEKTa OyXTaJTepCKOoro yuera W/WiIW T[OoKa3aTelu,
OTpaXCHHBIE B OTYETHOCTH.

3.13. [IpueM nO0KyMEHTOB, O(hOPMIICHHBIX Ha OyMa>XHOM HOCHUTEJE, OT KOHTPAreHTOB
OCYIIECTBIISICTCS ACTOMPOU3BOAUTEIISIMHU OOIIETO OT/ETA.

Ecnmu mokyMeHTBl TOJy4eHBI COTPYOHUKAMU YUPEKICHHUS HWHBIX CTPYKTYPHBIX
noJpa3feieHuil, OHU TaKKe NPEIOCTABISAIOTCS B OOMMI OTAEN [Js perucTpariu
BXOJISIEH TOKYMEHTAIUH.
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3.13.1. IlepBuuHBIE NOKYMEHTHI, OQOPMIICHHbIE KOHTpAareHTaMd B OYMaKHOM H
AJIIEKTPOHHOM BHJI€ (ABYXCTOPOHHHE JOKYMEHTHI), IPU3HABaTh OIIMOOYHBIMU B
OJIHOCTOPOHHEM MOPSJKE (KOPPEKTUPOBATH) HEIIB3SI.

B nepBuuHbie JOKYMEHTHI, O(OpPMIIEHHBIE KOHTpareHTaMH Ha Oymare, BHOCHUTH
UCHpPABJICHUS] HE JOoMycKaercsi. B TakoMm ciyyae OTBETCTBEHHBIM HCIIOJIHUTENb 3a
OCYIIIECTBJIEHUE 3aKyIIOK TOBAapOB, padOT, YCIYr AJs HYXKJ YUPEKICHMS, 3a MOJyUCHHUE
JOKYMEHTOB H3BHE B paMKax JeJIOBOrO0 JIOKyMEHTOOOOpOTa JOJKEH HOJATOTOBUTH
oOpallileHue B aJpec KOHTpareHTa ¢ MPEUIOKEHHUEM O BHECEHUM WCIPABICHUA B
IPEOCTABICHHBIM paHee JOKYMEHT WIM €ro 3aMeHe Ha KoppekTupyromuidl. OOpaiieHue
COCTaBJISIETCS. B CBOOOJHOM NMUCBbMEHHOUN (hopme Ha (GUPMEHHOM OJaHKe YUpeKIEHUS C
perucrpanuen HCXoIAIero Homepa.

HcnpaBneHue paHee COCTABIEHHOIO JIBYCTOPOHHETO JOKYMEHTa, O()OPMIIEHHOTO B
AIIEKTPOHHOM BUJIE, OCYILIECTBIIAETCS:

- IPY HAJIMYUUA TEXHUYECKON BO3MOKHOCTH - IIyTEM aHHYJIHUPOBAHUSA AJIEKTPOHHOIO
JIOKYMEHTa C UCIO0JIb30BAaHKEM ITPOrpaMMHOro odecrieueHus oneparopa IJ10;

- IPY OTCYTCTBUM TEXHUYECKON BO3ZMOMXHOCTH - ITyTEM 3aKIIOUYEHUS COIUIAIEHUS 00
aHHYJMPOBAHUU JIEKTPOHHOT'O TIOKYMEHTa B OyMa)>KHOM BH/IE.

3.13.2. OrcyrcTBUE B MEPBUYHOM JOKYMEHTE I€YaTH KOHTpPAreHTa He SBISETCS
OCHOBaHUEM I HETIPUHATHS K YUETy IIPOU3BEICHHBIX PAacX0/I0B U HE OMpoBepraeT (akra
COBEpULICHUS] XO3SHUCTBEHHOW ONeEpaluy, €CiAd HaJu4he OTTHUCKA Ie4YaTH He SBISIETCS
00s13aTeNbHBIM PEKBU3UTOM (OpMbI JTOKyMeHTa. [lepBUYHBIE TOKYMEHTHI KOHTPAarcHTOB
0e3 rmeyaTd MPUHUMAIOTCS K OyXralTepckoMy ydery B oOmieM mnopsiake. [Ipu Hammumm
COMHEHUH TpoBepka (aKkTa COBEpIICHUS ONEpaluy OCYILECTBISETCS B paMKax
BHYTPEHHETO KOHTPOJIS.

3.14.B nokyMeHTax O TMpHEMKE, HHBIX JOKyMEHTaX, OQOPMISIEMbIX TPHU
UCIIOJIHEHUH JIOTOBOPOB M KOHTPAKTOB, CTOMMOCTHBIE MOKA3aTeNId JOJKHBI OTPaXXaThCsl B
pyOnsix U Komeikax (B pyOssiIX C TOYHOCTBIO JO BTOPOTrO JECSATUYHOIO 3HAKa IOCIe
3aIsITON).

3.15. B peructpax OyXraaTepCcKoro yuera HE JAOMyCKAIOTCS WCHpPaBICHUS, HE
CaHKUMOHMPOBAHHBIC JIMIIAMH, OTBETCTBEHHBIMHM 3a BEJIECHUE YKAa3aHHOTO pErucTpa.
Hcnpasnienus B peructpax Oyxydera J0KHbI COACPKATh:

- 1aTy UCIIPABJICHUS;

- IOJUCH JIML, OTBETCTBEHHBIX 3a BEIEHUE KOHKPETHOT'O pErucTpa (C yKa3aHUEM
®.1.0. mub0 MHBIX PEeKBU3UTOB, HEOOXOAUMBIX IS UACHTHU(PUKALIUU STUX JIULT).

3.16. K OyxranrepckoMy y4deTy NPUHUMAIOTCS TEpPBUYHBIC (CBOJHBIC) YYETHBIC
JOKYMEHTBI, COCTaBJIEHHBIE Ha PYCCKOM SI3bIKE.

[lepBuuHbie (CBOAHBIC) YYETHBIE JOKYMEHTHI, COCTABJICHHBIC Ha HHBIX S3BIKAX,
JOJKHBI UMETh MOCTPOUYHBIN MEPEeBOJI HA PYCCKUI SI3bIK.

OOs3aHHOCTh MPEJOCTaBUTh IOCTPOUYHBIM MMEPEBOJ MEPBUYHOTO JOKYMEHTa
BO3JIaraeTcsi Ha JIMIO, OTBETCTBEHHOE 3a MPEJCTaBIECHUE OpUrMHaia JOKYMEHTa,
COCTaBJICHHOTO Ha NHOCTPAHHOM SI3bIKE.

[Ipy mnepeBose JOKYMEHTOB JOMYCKAE€TCS COXpPaHATh HEKOTOpbIE CJOBa Ha
MHOCTPAHHOM $I3bIKE, €CJIM OHU SIBJIAIOTCS 3apETrUCTPUPOBAHHBIM TOBAPHBIM 3HAKOM WIIH UX
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3HAa4YCHHE [Tl MOATBEPKACHUA (DaKTa XO35MCTBEHHON KU3HI/PACX0I0B HECYIIECTBEHHO.

[TocTpouHslii mepeBOA MEPBUYHBIX YUYETHBIX JOKYMEHTOB, COCTaBJICHHBIX Ha
MHOCTPaHHBIX SI3bIKAX, OCYIIECTBIISCTCS

- OTBETCTBEHHBIM  JIMIIOM  YYPEXKICHHS,  HAJEICHHBIM  COOTBETCTBYIOLIUM
MOJIHOMOYHMEM B paMKaX UCIIOIHEHUS JODKHOCTHBIX 00s13aHHOCTEH;

- CaMOCTOSTENIHO JIUIIOM, MPEIOCTABUBIINM JOKYMEHT (TI0Jl €r0 OTBETCTBEHHOCTh
3a KOPPEKTHOCTh JaHHOTO MEePEeBO/IA);

- CTICIMAJIM3UPOBAHHON OpraHU3allMe Ha OCHOBAaHUU 3aKJIIOYEHHOTO JOroBOopa Ha
MPEIOCTaBIEHUE YCIYT MO TIEPEBOLY;

- Mpo¢eCCUOHABHBIM MEPEBOUYMKOM Ha JOTOBOPHON OCHOBE.

[TpaBMIIBHOCTH TIEPEBO/IA YIOCTOBEPSETCS:

- 1aTO# mepeBo/ia U MOJIUCHIO MEPEBOTUMKA C €€ pacin(pOBKOK;

- YKa3aHHEM PEKBHU3UTOB JIOKYMEHTA, YAOCTOBEPSIONIETO CIIeUaIbHOe 00pa3oBaHue
MIEPEBOIUNKA;

- IPWJIO)KEHUEM  KOMUU  JOKYMEHTA, TOATBEPXKIAIOIIETO COOTBETCTBYIOIIEE
00pa30BaHUE MEPEBOIUNKA;

- UHBIMH JOKyMEHTaMHU.

[lepeBon cocraBisieTcss B BUAE OTIAEIBHOIO JOKYMEHTa C YKa3aHHUEM KOJIMYECTBa
JUCTOB M NPUKIIAJBIBAECTCA K NMEPBUYHBIM JIOKYMEHTaM, O()OpPMJICHHBIM Ha MHOCTPAHHOM
A3BIKE.

3.17. B VupexaeHun NPUMEHSIOTCA €IWHbIE CIPABOYHUKH (KJIacCCHU(PUKATOPHI),
HE0OXOIMMbIE U UCTIOJIb3yeMbIe MTPH padoTe ¢ OyXTraaTepCKUMU JOKYMEHTAMH.

Enunble cipaBOYHUKM coaeprKaTcsl B MH(OOPMALMOHHON cucTeMe, 00ecneurnBaoen
BeJeHne Oyxrantepckoro ydera (Oyxrantepckoil mporpamme). @DopmupoBaHue
CIIPaBOYHHUKOB OCYIIIECTBIICTCS JIMI[AMH, OTBETCTBEHHBIMH 32 BEJCHHE OyXTalITepCKOTO
ydeTa.

Kaxxaplii U3 y4acTHMKOB JOKYMEHTOOOOpOTa MMeeT abCONIIOTHBIE TIpaBa HA JTOCTYIL
KO BCEM CITPaBOYHUKAM, 3a HCKIIIOUEHHWEM CBEJCHHM, COCTABISIOMINX TEPCOHAIBHBIC
JIAHHBIC, a TAK)KE MOXET WHHUIIMAPOBATH Pa0OTy MO BHECCHHIO M3MEHEHWH (YTOYHEHUH,
JOTIOJTHEHUIA) B CIPABOYHUKU B IEJISIX MOJJICPKAHUS CIHPABOYHHKOB B aKTyallbHOM
COCTOSTHUH.

BHecenne wu3MeHEHMII B CHPaBOYHUKU [0 MPEAJIOKEHHUIO HHBIX YYaCTHUKOB
JIOKYMEHTOO0OpOTa OCYIIECTBISIETCSI OTBETCTBEHHBIM JIMIIOM byxranrepun B TeueHue 1
(ogHOrO) paboyero AHS CO AHS MOCTYIUIEHHUS COOTBETCTBYIOLIEH MH(OpMALMU B YCTHOM
dbopwme.

OTtBeTcTBeHHOE JHUIO byxrantepuu B 1eNsX aKTyaJu3allMd €IUHBIX CIIPABOYHUKOB
coryacoBbiBaeT ¢ ['MaBHBIM OyxXTranTepoM (MHBIM YIOJTHOMOUYCHHBIM JIMIIOM) PEKBHU3UTHBIH
cocTaB (comep)kKaHne) CIIPaBOYHUKOB. Y TOYHEHUS U IOTIOJTHEHHS B CIIPABOYHHKH BHOCSITCS
OTBETCTBEHHBIM JMIIOM byxrantepuu mo mepe HEO0OXOJUMOCTH C YYETOM TOJIOKEHHH,
U3JI0’)KEHHBIX BBIIIIE.

Hamonnenne Takux cnpaBoyHukoB, Kak "Konrtparents!, "/loroBopel
00s13aTeNIbCTBA" OCYIIECTBIISIETCSI OyXTaATEPOM CaMOCTOSITEIBHO.

OTBETCTBEHHOCTh 3a IMPEACTaBICHHE CBEACHUH B LEIIX (HOPMHUpPOBAHUS MU
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aKTyaJIM3aluy CIIPAaBOYHUKOB B YACTH, Kacarollelcs COTpYIHUKOB YupexaeHus (PUO,
JOJKHOCTh, KaTeropHsi, CTaX, BPEIHOCTbh, IaHHBIE TPYIOBOTO I0TOBOPA, JTOTOIHUTEIBHBIX
COTJIAIICHUI U T.I., MHAs IEpCOHANIbHAsI UH(OpPMAIMs) BO3JIaraeTcs Ha KaJIpoBYIO CIYKOy
YupexeHusl.

3.18. PaGota ¢ mepcOHaNbHBIMU JaHHBIMH B YUpPEXKIEHUU OCYIECTBISECTCS Ha
OCHOBaHHUM OTJIECIBHOTO aKkTa YUpeKJEHHUs, pa3pad0TaHHOTO U YTBEPKIACHHOTO B IEISAX
ucnoiaHenus denepanpHoro 3akona oT 27.07.2006 N 152-®d3 "O nepcoHanbHBIX JaHHBIX",
a Taxxke miaBel 14 TK P®. HopmamMu paHHOTO JOKAJIBHOTO akKTa PEryJIUPYIOTCS
OTHOLIEHUS, CBSI3aHHBbIE C OOpPaOOTKOM MEPCOHANBHBIX JAHHBIX, BKJIIOYAIOUIUE B ceOs
OCYIIECTBIISIEMbIE B YUpEXKICHUM JCHCTBUSA IO TMOJY4YEHHUIO0, 00pabOTKe, XpaHEHHUIO,
nepeaavye MepcoHaNbHBIX JaHHBIX COTPYAHUKOB MM MHOMY UX HCIOJIb30BAHUIO, C IENBIO
3alIUTHl TEPCOHATBHBIX JAHHBIX COTPYIHUKOB OT HECAHKIIMOHHPOBAHHOTO JOCTyMa, a
Tak)Ke HEMPABOMEPHOTO MX UCTIOIB30BAaHUS U YTPATHI.

3.19. ®opmupoBanue OyXTralaTepCKux JIOKYMEHTOB co CBEJICHUSIMU,
COCTABJISIIOLIMMU  TOCYAApPCTBEHHYIO  TailHy, OCYILIECTBIsIeTCA  OOOCOOJIEHHO €
cobmoenreM HopM 3akoHa PD ot 21.07.1993 N 5485-1 "O rocynapcTBeHHOM TaiiHe".

[ToarotoBka, 00pabOTKa M pa3MHOXKEHUE JOKYMEHTOB, COIEPKAIIUX CBEICHUS,
OTHECEHHBIX K TOCYJIapCTBEHHOM TailHe, OCYIIECTBISETCA TOJIBKO Ha CpeACTBax
BBIYHMCIIUTEILHON TEXHUKH, PACTIOJIOKEHHBIX B CIIEIUATILHOM MOMEIICHUU Y UYPEKICHUS.

Mepornpusitis,  CBA3aHHbIE C  CO3JaHHEM, [POBEPKOHM,  COTJIACOBAHUEM,
MOJAMKUCAHUEM, YTBEPKICHUEM U OTPAKEHHEM B OYXTaJITEPCKOM YyuYeTe JIOKYMEHTOB,
coJiepKaluX TOCYAapCTBEHHYIO TaiHy, OCYIIECTBISIOTCS HUCKIIOYUTEIBHO B MOPSAKE U B
COOTBETCTBUM C HOPMaMH HHCTPYKIIMH, PErJIAMEHTUPYIOIIEH TOPSIOK paboThl ¢
JOKYMEHTaMH, COJIep>KalllUMH O0COOOW Ba)KHOCTH, COBEPILEHHO CEKPETHBIE M CEKPETHbIE
CBEJICHUS.

3.20. YBenomienue (mpuka3z mo YUpexKACHHIO) O Tepexoje Ha (GOopMHUpOBaHUU
JOKYMEHTOB B BHUJE DJIEKTPOHHBIX JOKYMEHTOB (Jajee Takxke - YBEAOMJIEHHUE O
NPUMEHEHUN DJICKTPOHHBIX JOKYMEHTOB, YBEIOMIICHHE) MOXET (OPMHPOBATHCI B
OTHOIIIEHUU KaK OJHON YHHQPHUIIMPOBAHHOW (POPMBI MEPBHYHOTO YUYETHOTO JTOKYMCHTA,
perucTpa OyXraaTepcKkoro y4yera, Tak U HECKOJIbKUX YHUPHUITUPOBAHHBIX ()OPM MEPBUYHBIX
YUETHBIX JIOKYMEHTOB U PETUCTPOB.

B VYBenomieHun o mpuUMEHEHUU DJIEKTPOHHBIX JOKYMEHTOB JOJDKHA COJIEPIKATHCS
cnenyromas nHGopmaus:

a) HAUMEHOBaHUE YHUPUIIMPOBAHHOW (HOPMBI TEPBUYHOTO YUETHOTO JIOKYMEHTA,
peructpa Oyxranrepckoro yuera u koj ¢popmsl mo OKY/I;

0) HauMeHOBaHMe  mpukaza MwuHpuHa  Poccum, KOTOpPBIM  yTBEpIKIcHA
yHHPHUIPOBaHHAS QopMa MEPBUYHOTO YUETHOTO MOKYMEHTA, PETHUCTpa OyXraaTepcKoro
yuerTa;

B) JaTa Havajia MPUMEHEHUS SJICKTPOHHOTO TIOKYMEHTa YHU(DUIIUPOBAHHON (OPMEI -
JaTa nepexoja Ha GopMUPOBaAHUE IEPBUYHOTO (CBOJHOT0) YYETHOTO JOKYMEHTA, PErUCTpa
OyXTajnTepCKOro y4eTa, COCTaBJIEHHOTO MO YHUPUIUPOBAHHOW ¢dopme, B BHIE
AIIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOU MOIHUCHIO.

3.21. YBenomieHne O TPUMEHEHUU DJJIEKTPOHHBIX JOKYMEHTOB (OPMHUPYETCS

13/29


https://internet.garant.ru/document/redirect/12148567/0
https://internet.garant.ru/document/redirect/12125268/1014
https://internet.garant.ru/document/redirect/10102673/0
https://internet.garant.ru/document/redirect/179139/0

OTBETCTBEHHBIM COTPYIHUKOM byxrantepuu, moamuchiBaeTcs: [J1aBHBIM OyXraiTepoMm u
HAIMpPaBJISIETCS] COTPYTHUKAM YUPEKACHUS JUII O3HAKOMJICHHUS HE MO3Hee 4eM 3a 5 (IsTh)
pabounx AHEW M0 JaThl Hayalla MPUMEHEHHUs SJICKTPOHHOTO TOKYMEHTa, yKa3aHHOU B
noan. "B" m. 3.20 Hacrosimux [IpaBun.

C VYBemomieHueM O NPUMEHEHUH DJEKTPOHHBIX JAOKYMEHTOB JOJIKHBI OBITh
03HAKOMJICHBI COTPYJTHUKHU YUpEexACHUS, UMEIOIME OTHOLIEHUE K YYETHOMY Ipolieccy U
(un) 0OPMIIEHUIO DJIEKTPOHHOTO JIOKYMEHTa, MH(OpMAIUs O KOTOPOM COJEPKUTCS B
YBeIoMJIEHUHN O TPUMEHEHUH AJIEKTPOHHBIX TOKYMEHTOB.

@dakT O3HAKOMJIEHUS C YBEIOMJICHHUEM JIOJDKEH OBbITh TMOJTBEPKACH IMyTeM
MPOCTABIICHUS COTPYAHUKOM YUpPEXKIECHUS €ro COOCTBEHHOPYYHOH MOJINUCH M JaThl
O3HAKOMJICHHUSI B YBEIOMJICHUU O MPUMEHEHUH JJIEKTPOHHOTO AOKyMeHTa. O3HAaKOMUTH
COTPYAHUKOB HEOOXOIUMO € COOJIIOJIEHUEM CPOKA, YCTAHOBJIEHHOIO HACTOSAILIMM ITyHKTOM.

3.22.1lo pemennto ['nmaBHOTO OyxXTayirepa TPH YCIOBUU TEXHOJOTHUYECKOU
TOTOBHOCTH HMH(MOPMALIMOHHON CHUCTEMBI, OOECIIEUMBAIOIIEH BEACHHE OyXralaTepcKoro
ydeTra B YUPEKICHUH, MOTYT MPHHUMATHCSA K YUETy B BUJIE DJICKTPOHHBIX JTOKYMEHTOB
NepBUYHbIE (CBOAHBIE) YUYETHBIE JIOKYMEHTBI, PErUCTPbl OYyXTaJTEpPCKOTO Yy4Yera,
COCTaBJICHHBIE:

a) Mo yHU(GUIIMPOBAaHHBIM (popMaM, YTBEPKJICHHBIM pazfienamu 2 - 3 MeToauyeckux
yKazaHu# k npukazy Mundpuna Poccun ot 30.03.2015 N 52u (ITpmnoxkenue N 5 k nmpukasy
Munduna Poccun Munduna Poccun ot 30.03.2015 N 52n);

0) mo HeyHuduIUpOBaHHBIM (opMaM, yTBepxkaAeHHbIM [Ipunoxenuem N2 k
Y4eTHON NOIUTHKE.

[lepexon Ha hopMHUpOBaHUE TOKYMEHTOB, YKa3aHHBIX B HacTosIeM rmyHkTe [IpaBui,
B BHJIC DJIEKTPOHHBIX JOKYMEHTOB, OCYIIECTBISIETCS B TOPSAKE, MPETyCMOTPEHHOM IIII.
3.20 - 3.21 nacrosmux [IpaBwi.

[lepBuuHble (CBOAHBIEC) YYETHBIE TOKYMEHTBI, PETUCTPbl OYXTaJITEPCKOr0 Yy4eTa,
yKa3aHHBIC B HACTOSIIEM MyHKTe [IpaBwi, MpUHUMAIOTCS K YYETy B BHJE DJICKTPOHHBIX
JIOKYMEHTOB TPU YCIIOBUW WX TOATMHMCAHUS KBAJTU(PHUITUPOBAHHON AJICKTPOHHOHN MOITUCHIO
(BLIT) BcemMu nuuamMu, HOAMKUCHA KOTOPBIX MPETYCMOTPEHBI POPMOI TOKYMEHTA.

3.23.Ilo (akty HampaBieHus YBEIOMJICHHS O TPUMEHEHUH DJIECKTPOHHBIX
JIOKyMEHTOB [ JTaBHBIM OyXTalITepOM BHOCSTCS COOTBETCTBYIOIIME HM3MeHeHUs B ['paduk
JIOKyMEHTO000pOTA.

3.24. [lepBuunble (CBOJHBIC) YYETHBIE JOKYMEHTBI, PETHUCTPhl OyXTaaTepCcKOTO
ydeTra, B OTHOIICHHH KOTOPBIX OBUTM CPOPMUPOBAHBI YBEIOMJICHHS O NPUMECHCHHUH
ANIEKTPOHHBIX JOKYMEHTOB, C JaThl, yka3aHHoOU B noamn. "B" m. 3.20 nactosimux [lpaBwui,
(bopMHPYIOTCS OTBETCTBEHHBIMU MCTIOJHUTEISIMU M IPUHUMAIOTCS K yueTy byxranrepuen
B BUJIE DJIEKTPOHHOTO TOKYMEHTA.

B cnywae mpenmocraBieHuss B byxranrepuio cQopMHUpOBAHHOTO Ha OyMaKHOM
HOCHTEJIE TIEPBUYHOTO (CBOJHOTO) YYETHOTO JOKYMEHTA, PETUCTPa OyXTalTEPCKOTO y4eTa,
COCTaBIIEHHOTO MO (hOpMe, B OTHOIIEHWH KOTOPOW COTPYAHHKH OBLIM YBEAOMIICHBI O
NPUMEHEHUHU DJICKTPOHHBIX JIOKYMEHTOB, NPH ATOM JaTra (opMHUpOBaHHUS JTOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE COBMaJaeT C JaToH, ykazaHHOW B moam. "B" m. 3.20 HacTOsIIUX
[TpaBun, win HACTyNMUJIA MOCJE TAKOW JAThl, TOKYMEHT K y4eTy He mpuHumaertcs. Jluiry,
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OTBETCTBEHHOMY 3a ()OPMHUpPOBAHHME TMPEIACTABICHHOTO JOKYMEHTA, HaIMpPaBIsACTCS
YBEJIOMJICHHUE O PE3yJIbTaTax BHYTPEHHErO0 KOHTPOJISI B MOPSAKE, MPEAYyCMOTPEHHOM I1. 4.4
Hactosinux [IpaBu.

4. CpoKu ¥ NepHOAMYHOCTH COCTABJIEHHS, COTJIACOBAHMS, MOANUCAHNS,
YTBep:KIeHHUs, epeAadud U 00padoTKH JOKYMEHTOB

4.1. Cpoku COCTaBJIEHHMsI, COTJIACOBAHMSI, MOAIUCAHUS, YTBEPKICHUS, NEeperadyu U
00paOOTKM MEPBUYHBIX YYETHBIX JOKYMEHTOB U PErHCTPOB JMJIsi OTPAKEHUS HX B
OyXrajaTepckoM ydyeTe yCTaHaBIMBAIOTCA B COOTBETCTBUM C ['padukoM TOKyMEHTOOOOpOTa
(ITpunoxenne N 3 Kk YUeTHOI MOJIUTUKE).

OTtBeTcTBEHHBIE 3a (OpMUPOBaHHE, NOMANHMCAHHME, YTBEPXKACHUE, Nepenadyy u
00pabOTKy  TakuMX JOKYMEHTOB  HECYT MEpPCOHAJIbHYI0  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTDH COBEPLICHUS YKa3aHHBIX JCHCTBUM.

JlommyckaeTcsi opopMIIEHUE MEPBUYHBIX YYETHBIX JOKYMEHTOB B MHBIE CPOKU IPHU
YCIIOBUH, YTO JOKYMEHTBI, OoQopMisiomue (aKThl XO3SIMCTBEHHOW 3KHU3HU, KOTOpPHIE
IPOU30ILIM B TE€YEHUE OJHOIO KAJEHJAPHOTO MecAlla, MpeACTaBieHbl B byxranreputo He
NO3JHEE JIHA 3aKPBITUSA JAHHOTO KaJEHJIApHOIO MeECsla, YCTAaHOBJIEHHOIO B YYETHOU
IIOJINTHKE.

4.2. CocraBieHle NEPBUYHBIX (CBOJIHBIX) YYETHBIX JOKYMEHTOB OCYIIECTBISETCS C
YU4E€TOM MEpPONPUATUN BHYTPEHHEIO0 KOHTPOJS COBEpIIAeMbIX (PAKTOB XO3SMCTBEHHOM
KU3HU. BHYTpEeHHUI KOHTPOJIb, B TOM YHUCIJIE€ KOHTPOJb 332 COCTABIEHUEM OYyXTaJdTepCKUX
JOKYMEHTOB, OCYILIECTBIIIETCS B COOTBETCTBUM C YTBEPKIEHHBIM B YUpEXKICHHUH
[Tonmoxxennem o BHyTpenHeM KoHTpoute (ITpunoxxenue N 6 k YdeTHO# MOAUTHKE).

3ajayaMy BHYTPEHHETO KOHTPOJIS HA JAHHOM 3Tare SBJISIOTCS:

- obecnieueHue coOI0IeHus TpeOoBaHUI K OPOPMIIEHUIO MIEPBUYHBIX TOKYMEHTOB B
YaCTH PEKBU3UTHOIO COCTaBa W KOPPEKTHOTrO BbIOOpa (OpMBI ii KOHKPETHOU
XO035CTBEHHOM CUTYaIlNH, T. €. MPOBEPKA KaueCcTBa MOArOTOBICHHBIX JOKYMEHTOB;

- obecrnieueHre JOCTOBEPHOCTH JAHHBIX O (DaKTaxX XO3SUCTBEHHOM XKU3HHM IPHU UX
OoQOpMIIEHHH B YacTU HEJOMNYIIEHUS OTPAXEHHs B Y4eT€ MHHUMOIO WJIM HPUTBOPHOIO
oObekTa OyXrajaTepcKkoro yudera, B YAaCTHOCTH, HEOCYIIECTBIEHHBIX pPacXoJIOB,
HECYIIECTBYIOMUX 003aTEIHCTB, HE HMEBIITUX MECTA COOBITUH.

BHyTpeHHUII KOHTpPOJb, 32 UCKIOYEHUEM CAMOKOHTPOJIS, OCYLIECTBISETCS IMyTEM
OMOBEIIEHHS] OTBETCTBEHHBIM JIMLIOM YIIOJJHOMOYEHHOI'O Ha MPOBEAECHUE KOHTPOJIS JTULA O
CO3aHUU/TIOCTYIIJICHUH NEPBUYHOIO JOKYMEHTA U HaIlpaBJICHWH €ro Ha npoBepky. Crocob
OMOBEUICHUs] - TOCPEACTBOM HAIIPAaBJICHUS TEKCTOBOTO COOOIICHHUS Ha 3JIEKTPOHHBIH
aapec, ycTHO. B ciyyae BbIABIEHHMS HEJOCTATKOB W HApyLIEHWH M0 pe3yibTaTam
BHYTPEHHETO KOHTPOJII TMEPBUYHOIO JOKYMEHTa OINOBEIIeHHE C TpeOOBaHHUEM
UCIIpaBJieHUs OOHAPYKEHHBIX OIIMOOK HampaBisieTCsl B AHAJOTMYHOM  MOPSIKE.
[ToBTOpHOE HampaBieHUE CKOPPEKTUPOBAHHOTO/UCIPABICHHOTO JOKYMEHTa B ajpec
YIOJHOMOYEHHOT'O Ha TPOBE/ICHUE BHYTPEHHETO KOHTPOJIS JIMIA 0053aTENbHO.

[lepBruuHbIE (CBOJHBIEC) YUETHBIE JOKYMEHTHI JOJKHBI IOCTyNaTh B byxranreputo no
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pe3yapTaTaM BHYTPEHHETO KOHTPOJISI COBEPIIAEMbIX (DAKTOB XO3SIIICTBEHHOMN JKU3HH.

4.3. IlepBuunHble  (CBOJHBIC) YyUYETHBIE JOKYMEHTHl MPUHUMAIOTCS K YYETy
Byxranrepueii mo pe3ynpTaTaM BHYTPEHHETO KOHTPOJS COBEpIIAeMbIX (aKTOB
XO3SIMCTBEHHOW JKU3HU.

3agauaMu BHYTPEHHErO0 KOHTPOJIS,, MPOBOAUMMOIO COTPYOHUKaMU byxranrepun
IIyTEM MTPOBEPKH MPE/ICTABICHHBIX JOKYMEHTOB, HA 3TOM JTAle SBJISIOTCSA:

- IPOBEpPKa HAJUYMS MTOANUCEN JTOJKHOCTHBIX JIMII;

- POBEpPKA JOCTOBEPHOCTH COJEPkKAIIUXCS B MEPBUYHBIX JOKYMEHTaX IJAaHHBIX Ha
IpeMET COOTBETCTBUSA MpaBuiiaM (POPMUPOBaHUS JOKYMEHTA M OTPAKEHHUS B JTJOKYMEHTE
uH(OpMAIUU C UCTIOJIB30BAHUEM €IUHBIX CIIPABOYHUKOB;

- IPOBEpPKAa CBEACHMII HA TMPEAMET COOTBETCTBUS [AHHBIX B JOKYMEHTE
uH(pOpMaIK, KOTOpask OTPaXKEHa B PerucTpax OyxrajaTepcKoro y4yera;

- IPOBEpPKAa HaJIM4YUs JOKYMEHTOB (CBEIECHUI), SBIAIOMIMXCA OCHOBAHHEM IS
dbopMUpOBaHUS MEPBUYHBIX YUETHBIX JOKYMEHTOB;

- UICKJIFOYCHUE HApyUIEHWM 3aKkoHojarelibcTBa P® B 4YacTH JTOKYMEHTAJIbHOIO
obopmiieHUsT (HAaKTOB XO3SIMICTBEHHOM KW3HHM, BKJIOUas COONIOZeHHE TpeOOBaHUN K
AJEKTPOHHOM MOIHCH.

BHyTpeHHMII KOHTpOJIb MPEICTABICHHBIX B DByXrairepuio AOKYMEHTOB, IOJIKEH
OCYIIECTBIIAITCS COTPYJHUKaMHU byxraiarepum He MO3qHEE CIEAYIOUIETO paboyero AHs
II0CJIE MTOJIYYEHUS JOKYMEHTA.

4.4. B ciyyae BBISABJICHHS COTpYAHUKamMHu byxranrepuu ommOoK B MpeaCcTaBICHHBIX
NEPBUYHBIX JOKYMEHTaX TaKue JOKYMEHThl OTKJIOHSIOTCS 0€3 HCIOJHEHUs C
000CHOBaHHEM OTIPABUTENIO MPUUYHMH BO3Bparta. [Ipu 3TOM OTBETCTBEHHOE 3a BHYTPEHHUI
KOHTPOJIb MNPUHUMAEMBIX K OYXTaJITEpCKOMY Y4YeTy JAOKYMEHTOB JHIO (COTPYIAHUK
Byxrantepun) HanpaBiigeT OTBETCTBEHHOMY 3a O(opMJIeHUE U (MJIM) TONMUCAHNUE TAHHOTO
NEPBUYHOTO JOKyMEHTa TpeOoBaHME OO0 YCTpPAaHEHHWU HaAPYUIEHUS YCTAHOBJIEHHOTO
NopsJiKa JTOKYMEHTAIBHOTO O(popMIIeHUsI (DAKTOB XO3SIMICTBEHHOM XKM3HU C MH(pOpMaLIHEn
0 cojJeprKallelics B JOKYMEHTE OLIMOKEe U HEOOXOJMMOCTH €€ HUCIPABIEHUS C YKa3aHUEM
KOHKPETHOTO CpOKa MPEACTABICHUS] HOBOrO (HMCIPABIEHHOTO, KOPPEKTHUPYIOLIETO)
JOKyMEHTA.

B cnyuae BbigBieHHs ~(akTa HEMPEACTaBICHUS WJIM  HECBOEBPEMEHHOI'O
MPENCTaBICHUS] JOKYMEHTOB/CBEJEHUN, HEOOXOMUMBIX MJii BEJCHUS OyXTrajlTepcKOro
ydeTa, B TOM YHCJIe B CJIy4ae BBISBICHUS (DAKTOB, yKa3bIBAIOIIMX HA HAJIMYUE OMIMOKHU B
ydeTe W OTYETHOCTH B CBSI3M C Hemepenadyel b0 HECBOCBPEMEHHOW Tmepemauei
MEPBUYHBIX YUYETHBIX JOKYMEHTOB I PETUCTPALMU COJEPKAIIUXCS B HUX JAHHBIX B
peructpax OyXraiarepckoro yuera, OTBETCTBEHHOE 3a BHYTPEHHHH  KOHTPOJIb
IPUHUMAEMBIX K OyXrajTepCcKoMy YYeTy IOKYMEHTOB JIMLO (COTpyIHHMK byxranrepun)
HaIpaBJISICT OTBETCTBEHHOMY 3a odopMIIeHUE, MpeAcTaBieHHe W (WIM) TOANUCAHUE
JAHHOTO TIEPBUYHOIO JOKyMEHTa, WHOM uH(popmaiuu/cBefeHuid TpeboBanue o
NPEACTABICHUH JOMOJHUTENbHBIX JIOKYMEHTOB (MH(pOpMAIMM, TOSCHEHUMN), KOTOPOE
00s13bIBa€T OTBETCTBEHHBIX 3a cO3/aHue/(popMupoBanue 1 (UJK) MOANUCAHUE TOKYMEHTOB
JUI] TPEelOCTaBUTh B OyXrajaTepuro HEOOXOIUMbIE WM JIOMOJHUTENbHBIE JOKYMEHTHI
(nH(pOpPMAIIHIO, TOSCHEHHMSI) B YCTAHOBJIEHHBIN CPOK.
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TpeboBanne (yBemomieHHe) HampaBisercs B (opMe OyMaKHOTO JOKyMEHTa B
CBOOOTHO¥ hopme.

CpoK HCIIONHEHUsI OTBETCTBEHHBIMH 32 0(OpMIICHHE WU MOAMNNCAHUE JOKYMEHTOB
YBEJIOMJICHHIA M TpeOOBaHWU cOCTaBIIIeT He Ooiyiee 2 (nBYyX) paboumx JHEH C MOMEHTa
HaIpaBJIeHUs U MOJyYEeHUsI OTBETCTBEHHBIM JIMIIOM TPEOOBaHUSI.

TpeGoBanue B nucsMeHHO# Gopme ['maBHOTO Oyxranrepa (MHOTO YIOJIHOMOYEHHOTO
JMIIa) O TMPEICTABICHUM JIOKYMEHTOB (CBEACHWH), HEOOXOAMMBIX JUIS BEICHHS
OyXTanTepcKoro yuera, 00s3aTeNIbHbI ISl BCEX COTPYIHUKOB Y UPEKICHUS.

[Ipu oTKa3e B yCTpaHEHUH HAPYIICHHS YCTAHOBJIEHHOIO MOPSIKA JOKYMEHTAILHOTO
opopmiieHuss (AKTOB XO3SMCTBEHHOM >KWM3HM JIaHHbBIE, COJIepKalllhecs] B TMEPBUYHOM
YUYETHOM JOKyMEHTE, OTKJIOHEHHOM TI0 pe3yidbTaTaM BHYTPEHHETO  KOHTpPOJI
COBEpIIaeMbIX (PAKTOB XO3SIMCTBEHHOW JKW3HH, TPUHUMAIOTCS K PETUCTpAIlUU W
HAKOIUICHHWIO B PETUCTpax OyXraiaTepcKoro ydeTa HCKIIOUUTENBHO M0 MHUCHBMEHHOMY
pacnopsbkeHnto PykoBoautens. B ykazanHoM ciiyyae PykoBOAMTENb €IMHOJIMYHO HECET
OTBETCTBEHHOCTH 32 CO3JITAHHYIO B PE3YJIbTAaTe ATOr0 HH(POPMAITHIO.

Pe3ynpTaThl  MOJOXKHUTENBHOTO  BHYTPEHHETO  KOHTPOJSA  NPUHAMAEMBIX K
OyXraiarepckoMy ydeTy MOKYMEHTOB YBEAOMJICHHMSIMH HE OQopMIsioTcs. [|OKyMEHTHI,
COCTaBJICHHbIE B COOTBETCTBUM C JICUCTBYIOIIUM 3aKOHOAATEICTBOM M HACTOSAIIUMU
[IpaBunamu, NPUHUMAIOTCS K OyXTalITepCKOMY yUeTy.

4.5. O6mmume cpoku oPpopMIIEHHUS IEPBUUHBIX JOKYMEHTOB COCTABJISIOT:

- co3nanue - He moszanee 16:00 crnemytromero pabo4yero ¢ MOMEHTa COBEPIICHUS
(GhakToB XO034MCTBEHHOM >KWM3HH. VICKIIOYEHWE - TMEPBUYHBIE JOKYMEHTBI, JJII KOTOPBIX
YCTaHOBJICHA WHAas MEPUOJUYHOCTH COCTaBIIEHUS COTJIacHO ['paduKy JOKyMEHTOOOOpOTa
(c yuetom moar. «By 1. 3.5 HacTosmmx [IpaBwn);

- mpea3anoiiHeHue - B TedeHue 1 (oqHOr0) paboyero HS ¢ MOMEHTA MOCTYIUICHUS
YBEIOMJICHHSI O HEOOXOAMMOCTH TPEA3ANONHEHHs] TOKyMEHTa (C Y4YeTOM TOJIOKEHUH
. 3.6 Hactosmux [IpaBun);

- OTIIPaBKa Ha MPOBEPKY B paMKaX BHYTPEHHETO KOHTPOJIS JI0 Mepeadn TOKYMEHTOB
B byxranreputo - B Teuenue 1 (omHOr0) pabovero AHS ¢ MOMEHTA CO3IaHUs/OPOPMICHHS
JTOKyMeHTa (TP HEOOXOTUMOCTH);

- BHYyTPCHHUH KOHTPOJb - B TedeHue 1 (omgHOoro) pabouero mHS C MOMEHTa
MOCTYIJICHUSI JOKYMEHTa Ha TMPOBEPKY. Mepomnpusarus, CBS3aHHBIE C HalpaBJICHUEM
OTIOBEIICHUSI O KOPPEKTUPOBKE JOKYMEHTa, €ro HCIpaBlICHHWE, MOBTOPHAs OTIpaBKa M
NpOBEpPKa JOKHBI ObITh OCYIIECTBIICHBI B TeueHHe 1 (0gHOr0) paboyero IHS ¢ MOMEHTA
MIPOBEPKH TOKyYMEHTa (TIpH HEOOXOTUMOCTH);

- COITaCOBaHME C OJHUM JOJDKHOCTHBIM JIMIIOM - B TedeHue 1 (ogHOro) padouero
IHS C MOMEHTa CO3/IaHWs JOKYMEHTa WJIM BO3BpaTa IO pe3ylbTaTaM BHYTPEHHETO
KOHTpOJIs (TIpy HEOOXOIUMOCTH), ¢ IBYMsI U OoJsiee — He OoJiee 3 (Tpex) pabouux JHEH ¢
MOMEHTa CO3IaHMs JOKYMEHTa WJIM BO3BpaTa Mo pe3yabTaTaM BHYTPEHHETO KOHTPOJIS (TIpH
HEO0OXOJIMMOCTH);

- IOJIMTMCAHUE - B 3aBHCHMOCTH OT KOJHMYECTBA TMOMAMKMCEH JIHI], MPETYCMOTPEHHBIX
dbopmoit mepBuUHOrOo JokymMeHTa. CpoK MOJMUCAHUS JOKyMEHTa cocTaBisieT 1 (oauH)
pabouuii nenb, HO He mo3aHee 16:00 ciemytomero pabovero qHsS ¢ MOMEHTA MOCTYTUICHHUS

17/29



JOKyMEHTA Ha MOJIUCAHUE;

- yTBepkAeHue - He mo3aHee 16:00 crnemyromero pabodyero AHS C MOMEHTa
NOCTYIJIEHUS OANMMCAHHOIO TOKYMEHTA;

- nepegayva B byxranrepuro - B IeHb yTBEPKICHUS JOKYMEHTA;

- BHYTPEHHUI KOHTPOJIb NIPEACTaBICHHBIX JTOKYMEHTOB B byXraiartepuro - B TeUeHUe
1 (oxHOTrO) pabouero JHS ¢ MOMEHTA MepeAayuu JOKyMeHTa B byxranrepuio;

- 00pabOTKa/IPUHATHE K YUYETy IMpPENCTaBICHHBIX JOKYMEHTOB B byxranrepuio 1o
pe3ysibTaTaM BHYTPEHHETO KOHTPOJIS - HE IMO3JHEE CIEAYIOUIEro paboyero IHsA Iocie
nojgyyeHuss  JokyMmeHTa.  OOpaboTka  MOCTyNawomUX  JOKYMEHTOB  HayMHaeT
OCYIIECTBIISATHCS B IEHb UX MOCTYIUIEHHUS WIN B NEPBbIM pabouunii IeHb NP MOCTYIIEHUU
JIOKYMEHTOB B Hepabouue aHU. JJoKyMeHTBl U HH(pOpMAIHs, MOCTYMUBIIKE Tocie 16 yacos
TEKyWIero JAHs, B MLedIX OOpaOOTKW/IPHUHATHS K YYeTy JOKYMEHTa CUUTAKTC
NOJIYYEHHBIMU Ha CIAEAYIOIUNA pabOYuil J€Hb.

4.6.3amuc B PETHCTPhI OyXydeTa OCYIIECTBISIOTCS IO MeEpe COBEpIICHUS
omnepaluidi M MPUHATUA K OyXraaTepcKoMy Y4eTy HNEepBUYHOrO (CBOAHOIO) YYETHOTO
JIOKyMEHTa, HO HE MO3/IHEE CJIEIYIOUIEro JHS IMOCJE MOJy4YeHHUsS! MEPBHUYHOTO (CBOJHOIO)
YYETHOT'O JOKYMEHTA MPHU YCIOBUHU MOJIOKUTENIBHBIX PE3YIbTATOB BHYTPEHHETO KOHTPOJIS
JIOKYMEHTA, OCYILIECTBICHHOIO B OPSAJKE, yCTaHOBJIEHHOM 1. 4.3 Hactosmux [Ipasui.

4.8. IlepponyHOCTs  (POPMHUPOBAHUSL  PErHCTPOB OyXydeTa YCTaHABIMBAETCA
Y4eTHOH MOJUTHKOU.

5. OTBeTCTBEHHbIE JIULA, IPABO MOXINMCH

5.1. [lepeueHpb nuIl, OTBETCTBEHHBIX 3a COCTaBJEHME, COTJIACOBAHME, IMOJAINKCAHUE,
yTBEPKJIEHUE, Tepenadyy U 0OpabOTKy MEPBUYHBIX YYETHBIX JOKYMEHTOB U PETHCTPOB
OyXxyueTa yCTaHABJIMBAETCS PYKOBOJUTEIEM Y UPEKACHUS.

YTouHeHne mnpaB MO (OPMHUPOBAHMIO (UHAHCOBBIX U TEPBUYHBIX YUYETHBIX
JIOKYMEHTOB, a TaK)Ke MpaB JOCTYIAa K 3alUCSAM B PErHCTPbI OyXydeTa OCYLIECTBISIETCS 10
Mepe HEeOOXOUMOCTH, HO He pexe | pa3za B 6 MecsleB, HaUMHas ¢ Havyajla KaJeHIapHOIO
roja.

5.2. [lepedeHb MOMIKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a COCTABJIEHUE, COTJIACOBAHUE,
NOJIMCaHNe, YTBEPXKACHUE, Mepenadyy U o0paboTKy MEPBUYHBIX YYETHBIX JOKYMEHTOB,
c4eToB-(PaKTyp, HEHEKHBIX W PACUYCTHBIX JOKYMEHTOB, (DMHAHCOBBIX 0O0S3aTEIHCTB
YTBEPKAAETCS OTAEIIBHBIM ITPUKA30M Y UYETHOU MOJIUTHUKE.

5.3. CMcKku  OTBETCTBEHHBIX JIMI, HAa KOTOPBIX BO3Jaraercss OOA3aHHOCTh
COCTaBJICHUS IEPBUYHBIX JOKYMEHTOB B YUPEXKICHUHA U KOTOPBIM IIPEIOCTABISAETCS MPABO
UX MOJNHUCaHMs, HanpaBisitoTcs ['naBHOMY Oyxranrepy YupexaeHus: KaapoBoil ciryx00ii
HE TO3[HEee Cclleayroniero pabouero JHS €O JHS  HaJeleHUs  COTpyAHHUKA
COOTBETCTBYIOIIMMH TOJIHOMOYMSIMU, BHECEHHS] U3MEHEHH, JOMOJHEHUN B CIIy>KeOHbIE
KOHTPaKThI, TPYIOBbIE 1OTOBOPHI (COTJIALICHUS ).

5.4. 3a HECBOEBPEMEHHOE, HEKAYECTBEHHOE 0(OPMIICHHE U COCTaBICHUE IEPBUYHBIX
JOKYMEHTOB, 3aJIEpXKKy TIepeladyd HuX JUIsl OTpPaKEeHHs B OyXrajaTepckoM ydeTe u
OTYETHOCTH, 332 HEJIOCTOBEPHOCTh COAEpPX AIIMXCS B JOKYMEHTaxX JaHHbIX, a TaKXe 3a
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COCTaBJICHHE JIOKYMEHTOB, OTPa)KAIOIMX HE3aKOHHBIE ONEPALMH, HECYT OTBETCTBEHHOCTh
JOJKHOCTHBIE JIMI[A, COCTABUBILHE U MOANUCABUINE 3TH JOKYMEHTHI.

5.5. IlepBuuHble  JOKyMEHTHI, OG(OpPMIIEHHBIE Ha OyMmare, MOANMHUCHIBAIOTCS
y4aCTHUKAaMHU JOKYMEHTO000pOTa COOCTBEHHOPYYHO.

B Vupexnaenun pormyckaercs HCHOJb30BaHUE (HaKCUMUIBHOTO BOCHPOU3BEACHUS
MOJANMKUCH C TIOMOUIBIO CPEICTB MEXAHWYECKOTO WJIM HMHOTO KOMUPOBAHMS, 3JIEKTPOHHO-
udpoBoi TMOANMCH MO0 HHOTO aHajiora COOCTBEHHOPYYHOM moaAmnucu (dakcumuie
PykoBogutens u InmaBHoro Oyxranrepa). CoOCTBEHHOpYYHAsl TOJINUCH U TOJIUCH
dbakcuMmIe UMEIOT PaBHYIO IOPUANYECKYIO CHITY.

dakcuMuiie HE UCTIONB3YETCA Ha:

- (pMHAHCOBBIX U MJIATEKHBIX JOKYMEHTAX;

- HAJIOTOBOM OTYETHOCTH M HAJIOTOBBIX JEKJIapallusiX;

- 3aIpOcax M 3asBJICHUAX B TOCYAapCTBEHHbIE/MYHULIUITAIbHBIE OPTaHbL;

- OyXTaJITepCKON OTYETHOCTH;

- TOBEPEHHOCTSX;

- cueTax-(pakTypax;

- 3asBKaxX Ha y4acTHe B KOHKYPCE;

- KQpTOUYKax ¢ 00pa3laMu MoANnucen.

5.6. lokyMeHTbl, O(OpMIIEHHbIE B  3JEKTPOHHOM  BHJIE, IOANUCHIBAIOTCS
AJIEKTPOHHBIMU TOJIUCSMU B COOTBETCTBUU ¢ TpeOoBaHusiMu 3akoHa N 63-D3, uro
[OJIpa3yMeBaeT HAJIWYUE DJJIEKTPOHHOW TMOANUCH JUId KaXIOro U3 YYaCTHHUKOB
AJIEKTPOHHOI'O B3aUMOJICUCTBHUS.

[lepBuuHbIe y4eTHbIE TOKYMEHTBI M PErHCTphl OyXyueTa, COCTaBJIECHHbIE B (opme
ANEKTPOHHBIX IOKYMEHTOB, MOJIKACHIBAIOTCS:

- KBAIM(PUIIUPOBAHHON AJIEKTPOHHOM MOANUCHIO (Hasiee Takxke - D1IT);

-B Cilyyasx, MPEAYyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPOCTOW 3JIEKTPOHHOMH
noanuchio (manee takxke - JI1).

5.7. KpanuduurpoBaHHas 37€KTPOHHAS MOJNUCH TPEIOCTABISAETCS

- PYKOBOJIUTEIO Y UPEKICHHUS;

- 3aMECTUTEII0 PYKOBOIUTENS Y UPEKIACHMUS;

- [JIaBHOMY OyXranrepy,

- 3aMECTUTEJIO TJIaBHOTO OyXranrepa;

- Ipe/iceIaTeI0 KOMUCCUU M0 IOCTYTUJICHUIO U BHIOBITHIO aKTUBOB;

- PYKOBOJUTEISIM CTPYKTYPHBIX NOJIpa3iesieHUH;

- COTpYIHUKaM OyXTajlTepCKOn CITyKObI;

- JINIJaM C MOJIHOW MaTepHUalbHONW OTBETCTBEHHOCTBIO;

- WHBIM COTPYIHHUKAM, HAJEJICHHBIX IMOJHOMOUYHUSMHU TMOJMUCHIBATh TOKYMEHTHI,
TpeOyrollre UX MOAMMCaHNs KBATU(UIUPOBAHHON MOJIUCKIO.

Bcem ocTanbHBIM y4acTHUKAM 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa MPEeIoCTaBIsETCs
pocTas 3JAEKTPOHHAS MOIHUCH.

5.8. lns nmokyMeHTOOOOpOTa B LENAX BEACHHS OyXrajTepckoro yuera U
(GbopMHpOBaHUS OTYETHOCTU ONPENEIIEH CIEAYIOIUI MOPSAOK NPUMEHEHUS B Y UpEKIEHUN
AJEKTPOHHBIX MOAIUCEN:
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BI/II[ IIoAInmrcCHu HpI/I IMOAIMMCAHNH KAKUX 3JICKTPOHHBLIX TOKYMCHTOB
HCIIOJIB3YCTCA

ITpocras OII [lepBuuHBIC (CBOJHBIC) YUETHBIE JOKYMEHTBI, PETUCTPHI
Oyxyuera, COCTaBJICHHbIE B (DOpPME FIIEKTPOHHOTO
JIOKyMEHTa M0 YHUGUIIMPOBAHHBIM (opMaM, B CJIy4asx,
npeaycmotpeHHbix [punoxxernuem N 5 k I[Ipukaszy N 521,
[Tpunoxxenuem N 5 k Ilpuka3y N 61H, uHbIMU
HOPMAaTHUBHBIMHU NIPABOBBIMU aKTaMHU, PETYJIUPYIOIIUMHI
BeJICHHE OyXTaJlTEpPCKOTO yueTa U COCTaBJICHHE
OyxranaTepckoil (prHaHCOBOI) OTUETHOCTH.

Coo01eHns, moasiexaIiye nepeaye B HaJIOroBblid OpraH,
npexycMoTpenssie mi. 2, 2.1 cr. 23 HK PO

KBamudunuposannas JI1 | Cornacue HajloromiaTeNbiuKa (TUIATEIbIIMKA CTPAXOBBIX
B3HOCOB) Ha IPU3HAHUE CBEJICHNUN, COCTABIISIFOLIUX
HAJIOTOBYIO TaliHy, 00I1I€JOCTYITHBIMU

3asiBiieHUE O 3aueTe (BO3BpATE) U3JIUILIHE YIUIAYEHHOTO
(B3bICKaHHOT0) Hajora (coopa, CTpaxOBBIX B3HOCOB, MICHEH,
mrpada), cymm HJIC, nonnexanux BO3MENICHUIO
HanoroBsie nexnapaiuu (pacdeTsl 10 aBaHCOBBIM
IJIaTeXaM), pacyeT Mo CTPaxOBbIM B3HOCAM

3asBJI€HUE O MOCTAHOBKE HA y4eT (CHATHU C y4eTa) B
HaJIOTOBOM OpraHe [0 OCHOBAHUSM, ITpeycMOoTpeHHbIM HK
PD

JIOKYMEHTBI, UCTpeOyeMbIe HAJIOTOBBIM OPTraHOM IPH
IPOBEICHUH HAJIOTOBOM IIPOBEPKH

Cuera-(hakTypsl

XKypHai yuera nosy4eHHbIX U BbICTaBICHHBIX CUETOB-
(akTyp, KHUTa MOKYINOK U KHUTA MPOJIaXK

CKaH-KONIUU JTOKYMEHTOB

CeneHus HTHAUBUAYAIHHOTO (MEPCOHUGUIIMPOBAHHOTO)
ydera

PacnopskeHus o nepeBoje IEHEKHbIX CPEACTB (O
COBEPUIEHNHU Ka3HAYECHCKUX TIIIATEKEN )

[lepBuuHBIE (CBOJHBIC) YUETHBIE JOKYMEHTBI, PETUCTPHI
Oyxyuera, COCTaBJICHHbIE B (DOpME IIEKTPOHHOTO
JOKyMEHTa M0 YHU(GUUIMPOBAHHBIM (pOopMaM, B CAy4asix,
npenycmoTpennbix [Ipunoxxennem N 5 k [Ipukazy N 524,
[Tpunoxenuem N 5 k [Ipukazy N 611, unpIiMU
HOPMATHUBHBIMU NMPABOBBIMU aKTaMHU, PETYIUPYIOLIUMU
BeJICHHE OyXTaJTepCKOTO yueTa U COCTaBICHHE
Oyxrantepckoi ((GuHAHCOBOI) OTYETHOCTH
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byxranrepckas (¢puHaHCOBAs) OTYETHOCTh

WHubie TOKYMEHTHI, TpeOyIoIIne UX MOAMNCAHUS
KBaJIM(PUUIUPOBAHHOW MOAMHUCHIO (B TOM YHCIIE
CTaTHUCTUYECKAsi OTYETHOCTh, OTUYETHI O pe3yIbTaTax
JESITEIbBHOCTH, OTYETHI O PACXO/I0BAHUU 1IEJIEBBIX CPEJICTB)

5.9. I[lpunstie K OyXraJTepCKOMY YYeTy TEPBUYHBIX YYETHBIX JIOKYMEHTOB,
opopMIIIOMUX (aKT 3aKIIOYEHHUS JTOTOBOPA, BBHIMOJIHEHHS YCIyTW/paboThl MO JIOTOBOPY
(aKT  BBIMIOJIHEHHBIX PAa0OT/OKAa3aHHBIX YCIYT), TOJMUCAHHBIX YIOJIHOMOYEHHBIM
IpeCTaBUTENIEM YUPEXKICHUS KBATU(PUIIUPOBAHHOW ASJIEKTPOHHOW MOIMHUCHIO, C OJIHOM
CTOPOHBI, M MPOCTOM 3JIEKTPOHHOM MOAMHUCBHIO CO CTOPOHBI YYaCTHHKA JIOTOBOPHBIX
OTHOUIEHHM, JOMYCKAETCH.

5.10. /IBycTopoHHMIT  (MHOTOCTOPOHHHWI) TMEPBUYHBIA  YYETHBIH  JOKYMEHT,
c(OpPMUPOBAHHBII B 3JIEKTPOHHON (opMe, NOKEH ObITh MOJANUCAH SJIEKTPOHHBIMU
HoJMUCcAMU o0eux (BceX) CTOPOH CHENKH. 3aMeHa MOANUCH OJHOM W3 CTOPOH Ha
COOCTBEHHOPYUYHYIO HE JIOIYCKAETCS.

HcktoueHue - nepBUYHbIE YUETHBIE JOKYMEHTBI, MOPAI0K (hOPMUPOBAHUS KOTOPBIX
IpsSIMO MPEAyCMaTPUBAET BO3MOKHOCTh MOJANKUCAHUS OJHON U3 CTOPOH COOCTBEHHOPYUHOMH
HOJIUCHI0O KOMHMM 3JIEKTPOHHOTO JoKyMeHTa coriacHo Ilpunoxenuto N5 k Ilpuxazy
N 61H.

5.11. Coemmmanuctel  otaena ACY  4BISIOTCS  OTBETCTBEHHBIMH  JIMIIAMH 34
oopMIIeHUE, 3aMEHY, BbIIaUy 3JIEKTPOHHBIX OAMUCEH.

OdopmieHre 31eKTPOHHON MOJMKUCH, a TAK)XKE €€ aHHYJIUpOoBaHUE (KOMIIpOMETaIus
KJIFOYa) OCYIIECTBIISICTCS Ha OCHOBAaHUM 3asBKH, HAIIPABICHHON PYKOBOJIUTEIEM KaJIPOBOM
CIIyXOBbl, HUHOTO CTPYKTYPHOTO TMOJpa3[eieHusi MO COIJlacoBaHUIO ¢ PykoBoauTteneM u
(unn) I'maBHBIM OyXranTepoM YUpexaeHHs B apec Jula, OTBETCTBEHHOTO 3a 0popMIIeHUE
BJICKTPOHHBIX TOIIHUCEN.

[Ipoctass »yEeKTpOHHAs NOMANKCH NPENOCTABIAETCS MOCPEACTBOM PETMCTPaLin
J0CTyNa Mojib3oBaTenss K uH(popmannoHHOW 6ase (cucreme). Ilpu s3TOM Ui MOTydeHUs
OPOCTOW  AJIGKTPOHHOM MOANUCH HE TpeOyeTcs YCTaHOBKU  JOIMOJIHUTEIBHOTO
IPOrpaMMHOr0 OOECHeYeHUss U CEePTU(PHUKATOB 3JIEKTPOHHON mnoanucu. llomp3oBaTensb
[OJIy4yaeT JAOCTYN K HMH(OpMalMOHHOW 0a3e MOCPEeICTBOM BBOJAA JHMYHOTO JIOTMHA U
napoisi. B nmokymeHTax, c(opMHpOBaHHBIX yKa3aHHBIM TIOJIb30BaTeieM, Oyaer
coziepkaThCsi MH(POpMAIU O HEM Kak O JIMIIE, MOMUCABIIEM 3JIEKTPOHHBIA JTOKYMEHT (B
ONpENEICHHOM II0JIE AJIEKTPOHHOIO JOKYMEHTa OTOOpa)kaeTcsi COOTBETCTBYIOLIAS
uHpopmarus).

KBanuduuupoBanHasi 5>JE€KTpOHHAs MOANKMCH MPEIOCTABISIETCS MOCPEICTBOM
BbIJIAUM KJIIOYa BJIEKTPOHHOM MOJANMHMCH W KII0Ya MPOBEPKU IIIEKTPOHHOM MOJIUCH,
yKa3aHHBIX B COOTBETCTBYyIOLEM cepTudukare. KpanmuduimpoBaHHas 3JIeKTpOHHAs
NOJANKCH NPEIOCTABIISIETCS:

- TEppUTOPHUATBLHBIM OpranoM deaepanpbHOro Ka3HA4YEMCTBA;

5.12. Tlepenaua mpaBa HCIOJb30BaHUS AJICKTPOHHOM IMOJMKUCH OT Biajelblia €e
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ceptuduKaTa UHOMY JIMILY, B TOM YHUCJIE COTPYAHUKY Y UPEKACHUS, 3aMpeIIcHa.

5.13. B ciy4dae yBOJbHEHUS WJIM NPEACTOAILIETO OTCYTCTBUS JIML, OTBETCTBEHHBIX 32
opopmiieHrne U (WIM) MOAMNHCAHHE JOKYMEHTOB, Iepefjaya TaKoro IMOJHOMOYHUS HHOMY
OTBETCTBEHHOMY JIUIYy COIPOBOKIAETCH:

- odopMIIeHHEM OTAEIBHOIO MPHUKA3a/paclopsKEHUs O TOCTOSSHHOM/BPEMEHHOM
BO3JIO)KEHUHM COOTBETCTBYIOIIUX OOS3aHHOCTEM Ha HWHOE JIMII0 C YyKa3aHUEM BHJIOB
JIOKYMEHTOB, KOTOpbIE MMEET MpaBo OQOPMIISATH/IOANUCHIBATH BHOBb YIOJIHOMOYEHHBIN
COTPpYJHHMK, a TaKXe BHJA TNPENOCTaBISIEMON  BJIEKTPOHHOW  moAanucu  (Ipu
HEOOXOJMMOCTH), C  O3HAaKOMJIEHMEM T1OJ] pOCHHCh B  JC€Hb  MOINUCAHUS
pUKa3a/pacrnopsiKeHUs] PyKOBOIUTEIIEM;

- YTOYHEHHUEM YTBEP>KI€HHOIO MEPEYHS OTBETCTBEHHBIX JIMILL (ITPH YBOJIBLHEHUN );

- BHECEHUEM JOMOJHEHUI/M3MEHEHUM B TPYJOBOM JIOTOBOP, JOJKHOCTHYIO
UHCTPYKIIUIO, CIYXEOHBII KOHTPAKT COTPYJHHUKA, HAJEISEMOr0 IOJHOMOYUAMH I10
bopMUPOBAHUIO/TIOAUCAHUIO OYXTaITEPCKUX JOKYMEHTOB (IMPpU HEOOXOAUMOCTH).

IIpukas 0 MOCTOSIHHOM/BPEMEHHOM ~ HaJIeJICHUU COOTBETCTBYIOIIUM(H)
MOJIHOMOYHEM(SIMH) O(QOpPMIISIET OTBETCTBEHHBIM COTPYJHUK KaJIpOBOW CIIyKObI 10

COTJIaCOBAHUIO B 4acTu Ha3HAYCHUSA HOBOT'O OTBETCTBEHHOTO 3a
dbopMupoBaHUE/TIOANUCAHUE JOKYMEHTOB JIMIIA C PYKOBOJUTENIEM  YUPEKICHUS.
Buyrtpennuit pacnopsIMTeIbHBIN JOKYMEHT odopmIsieTcs B JI€Hb

MOJIYYCHUS/TIPEIOCTABIICHUS B KaJIpOBYIO CIY»KOy wuHGopManuu o0 YBOJIbHEHUU WITU
MPEACTOSANIEM OTCYTCTBMM Ha paboueM MecTe JuIla, W3HAYaldbHO OTBETCTBEHHOIO 3a
dbopMupOBaHUE/TIOAMUCAHUE JOKYMEHTOB.

YTouHEeHHEe TmepedHsl JHI, OTBETCTBEHHBIX 3a COCTABJICHHUE, COIJIACOBAHUE,
MOANUCAaHUE, YTBEPXKACHUE, Mepeady U 00pabOTKy MEPBUYHBIX YUETHBIX JTOKYMEHTOB U
peructpoB Oyxydera, B HacTosmux [IpaBunax v UHBIX JOKYMEHTaX YUYETHOM MOJUTHUKHU
OCYIIIECTBIISIETCSA TJABHBIM OYyXTajaTepoM B TeueHue 2 (IByx) pabouux JHEH ¢ MOMEHTa
NOANMHUCAHMS PYKOBOAUTENIEM Y UPEKIEHUS COOTBETCTBYIOIIETO IPHUKa3a.

[Ipy yBOJABHEHMM COTPYJHHMKA TPOCTasi OJJIEKTPOHHAS TMOJMUCH OT3bIBACTCS
IOCPEACTBOM OJIOKMPOBKH JIOCTyIa TOJb30BaTeNsl K MH(pOpMaIMOHHOW 0a3e (cucteme).
Ceptudukar KBaIU(PUIIUPOBAHHONW OSJIEKTPOHHOW TMOJMUCH OT3bIBAETCS W3  TOTO
YIOCTOBEPSIONIETO IIEHTPa, B KOTOPOM OH ObUI OQOpPMIICH, JTUIIOM, OTBETCTBEHHBIM 32
odopMIieHHE, 3aMEHY, BblJady, aHHYJIUPOBaHUE (KOMIIPOMETAIMIO KIF0UYa) JIEKTPOHHBIX
noanucei cornacHo 1. 5.11 nvacrosuux [Ipaswi. UndopmupoBanue nuiia, OTBETCTBEHHOTO
3a SJEKTPOHHbIC MOANUCH, BO3JIAra€TCd Ha OTBETCTBEHHOI'O COTPYJIHUKA KaJIpOBOU
CITyOBI M OCYIIECTBIIACTCS B JCHBb IMOJMUCAHUS MpUKa3a 00 YBOJbHEHUH WM Tepeaade
MpaBa MOJMKUCH TOKYMEHTOB HHOMY JIUILY.

[IpenocTaBieHne HIEKTPOHHBIX MOAMUCEH HOBBIM Ha3HAYEHHBIM OTBETCTBEHHBIM
JMIAM OCYIIECTBIISIETCS B MOPSIAKE, MpeycMOoTpeHHOM 1. 5.11 Hacrosux [Ipasui.

6. Ilopsinok B3aumoneiicreust byxrainrepuu ¢ MHBIMH CTPYKTYPHBIMHU

noJapasaeJeHus MU

6.1. [Ipu  ocymiecTBIeHUM  JOKYMEHTOOOOpOTa B  OYXTaJdTEpPCKOM  yyeTe
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B3aMMOJIEUCTBUE CTPYKTYPHBIX MOAPA3ACICHUNA YUPEXKICHHUS U JHUL, OTBETCTBEHHBIX 3a
oopmiieHre (aKkTOB XO3AMCTBEHHOH XU3HU, MO MPEJOCTABICHUIO MEPBUYHBIX YUETHBIX
JOKYMEHTOB [IJIsl BEJEHUSI OyXTaJITepCKOr0 ydeTa, a TakkKe COTPYIHUKOB byxramrepuu
OCYLIECTBJISIETCS C COOJIIOJIEHUEM NOPAJIKA, TEXHOJIOTUU U CPOKOB COCTABIICHHS, IEPEIaun
HNEPBUYHBIX (CBOJHBIX) YUETHBIX JOKYMEHTOB JUJISl UX OTPAKECHUS B OYXTaJITEPCKOM yyeTe
cornacHo ['paduky nokymeHToo00poTa 1 HacToAuM [IpaBunam 1oKkyMmeHTO000pOTA.

6.2. Ilpm cocraBieHHMM JIOKyMEHTOB C IPUMEHEHHEM CHEUAIN3UPOBAHHBIX
IPOrpaMMHBIX CpeACTB (OyXraarepckoil ImporpaMMbl, UHBIX MH(OPMAIMOHHBIX CHUCTEM)
HOoCpeACTBOM  (OPMUPOBAHUSA AJIEKTPOHHOTO o0pa3a OyMaKHOTO JIOKYMEHTa WIH
AJIEKTPOHHOT'O JJOKYMEHTa OCYIIECTBISIETCS B COOTBETCTBUU C paclpeaesieHueM (yHKIU
(poieit), mepeueHb KOTOPBIX OIMPEETICH B IyHKTE 6.3 HACTOSIIETO pa3/ena.

6.3. Pacnipenenenue B mporpaMMHOM oOecrieueHnr "posieid" i JOKHOCTHBIX JIUIY
Yupexnenus nu byxrantepun oCyIeCTBISIETCS B CIEIYIOIEM MOPSJIKE:

Onepanun, [TpunagnexHoc
PoneBas
D yHKIMOHAI COBepIIIaeMbIC B Th POJIH
MO/ICIIb .
I1IT (pob) (byHK1IHN)
[Toanucanue NepBUYHBIX
JIOKYMEHTOB B 1IEJISIX
OTBeTCTBEHH odopmiteHus (HaKToOB O —
BIN XO03MCTBEHHOM KU3HU. IO CAHUE by
YupexaeHus
HCIIOJIHUTETb Hanpasnenue Ha
corjacoBaHue/yTBEPKIEHUE/B
byxranreputo
[Ipencenaren
b, 3aM.
npeacenaTens
peacel [Toanucanue NepBUYHBIX
WHBEHTapHU3a
. JIOKYMEHTOB B IEJISX
IIUOHHOM
odopmiieHus (HaKTOB
KOMHCCHU; o . CoTpynHuKH
XO3SIHCTBEHHOM JKM3HM. MOATICAHNE
npeaceaaTesnb YupexnaeHus
Hanpasnenue Ha
1 HICHET COTJIACOBAHME/YTBEPKIEHUE/PYKO
KOMHCCHH T10 YTBEP py
BOJIUTEITIO
MOCTYTUICHUIO
1 BBIOBITHIO
aKTHUBOB
dopMupoBaHUE U POBEPKA HA
KOPPEKTHOCTH O(OPMIICHUS
PP $op CotpyaHuku
MEPBUYHBIX JOKYMEHTOB, BBOJI JJAHHBIX (UHAHCOBO
DKOHOMHUCT CITyKallluX OCHOBAHUEM JIJIS CorJlacOBaHue .
. AKOHOMHUYECKOMU
OTPa)KEHUS B yUETE ONeparuil mo MOTCaHUE -
pazaeny CaHKIIMOHUPOBAHUE y
Iloanucanne NOKyMEHTOB,
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MpelyCMaTPUBAIOIIUX MTOANNUCH
CIELUAINCTA MJIAaHOBO-
HKOHOMUYECKOM CITYHKObI

KangpoBuk

dopMUpOBaHUE TEPBUUYHBIX
JIOKyMEHTOB, MOJITUCAHUE
JIOKYMEHTOB

DopMHUpPOBAHUE U TOATUCAHUE
Tabes ydeTa UCTOJIb30BaHMs
pabouero BpeMeHH

BBOJ JaHHBIX
COTJIaCOBAHUE
IMOANNCAHUE

CotpyaHuku
KaJpOBOMU
CITYKOBI

Kaccup

®opMUPOBAHUE TOKYMEHTOB,
0(OpMIISIEMBIX MPU JIBUKEHUU
JICHEKHBIX CPEJICTB U OJIAHKOB
CTPOTOM OTUYETHOCTH B Kacce:
MOCTYIIJICHUE U BBIOBITHE/BbIaua
10/l OTYET HAJIMYHBIX JECHEKHBIX
CPEJICTB/IEHEKHBIX TOKYMEHTOB,
IIOATBEPKICHUE OCTATKOB
JICHE)KHBIX CPEACTB, BBIJIAHHBIX B
MOJIOTYET

[Tonnucanne JOKYMEHTOB,
MIPETyCMaTPUBAOIIHNX TTOIHCH
KaccHpa B pa3pese CIACAYIOINX

Omeparui: MOCTyIUIEHUE U

BBIOBITHE/BbIIa4a MO OTUET
HAJIWYHBIX JEHEKHBIX
CPEICTB/ICHEKHBIX
JIOKYMEHTOB/OJIAHKOB CTPOTOM
OTUETHOCTHU

BBOJI JAHHBIX
COTJIaCOBAHME
MMOJANCAaHNE

CotpynHukH
byxrantepuu

byxranrep
(OTBETCTBEHH
13171
VCIIOJIHUTEID)

DopMHUpPOBaHNE EPBUYHBIX
JIOKYMEHTOB

DopMHUpPOBaHUE PACTIOPSKEHUH O
MepeBo/Ie JEHEKHBIX CPEICTB (0O
COBEPLICHUY Ka3HAYEHNCKUX
ratexeit), byxrantepckux
CIPABOK

IToanucanne NOKyMEHTOB,
MPEAYCMaTPUBAOIINX NOANKCH
Oyxranrtepa sl OTPaXEHUS B
ydere

BBOJI JAHHBIX
COTJIACOBAaHHE
MMOJNHICAHHUE

CoTtpynHuku
byxranrepun

[ 1aBHBIN
oyxranrep

dopmupoBaHue
IIEPBUYHBIX JTOKYMEHTOB

BBOJI JAHHBIX
COTJIaCOBAHME

[ 1aBHBIN
oyxranrep
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(OTBETCTBEHH [loanucanue TOKyMEHTOB, MO/ CaHUE
I TpeOYIOMINX BU3HPOBAHUS YTBEPXKACHUE
VICTIOJTHUTEIID) rJIaBHOTO OyXraiarepa "rIIaBHBIN
(YIOJTHOMOYEHHOE JIUIIO, oyxranrep"
HAJICJICHHOTO ITPaBOM BTOPOM
TTOITUCH )

KOHTpoJb yueTHBIX MPOIIECCOB U
dbopmupoBaHUsI
perIaMmeHTUPOBAaHHON
OTYETHOCTHU

YTBepKIeHUE TOKYMEHTOB,
MOJUIEKAIIMX PETUCTPALIUN B

. BBO/I JJAHHBIX
ydeTe B pazpese orneparui;

COTJIACOBAHUE
PykoBoauten [Toanucanne JOKyMEHTOB,
MOAMUCAHNE PykoBoauTenn
b peayCcMaTPUBAIOIINX MTOITHCH
YTBEPKICHUE
PykoBoauTesns (ynoJHOMOYEHHOE | |, "
PYKOBOJUTEIb

JIUII0, HAJIEJICHHOTO MPaBOM
NIEPBOM MOJIITUCH)

6.4. IlepBuuHble y4eTHBIE JOKYMEHTBI, KOTOPhIC MPEACTABISIIOTCA B byxranteputo
Ha OyMaXHBIX HOCHTENSX KIAJOBIIUKAMH, MPOBU30POM IMEpENaloTCs Ha OCHOBAHUH
Peectpa caaun nokymenToB (¢. 0504053).

6.5. [lepBuuHbIe y4eTHBIC JOKYMEHTHI TIEPEIAIOTCS B byXranteprio B COOTBETCTBUHU
¢ I'paduxom moxkymeHntoobopora. Ilocie monaydeHUs MEPBUYHBIX W WHBIX JOKYMEHTOB
COTPYAHWKH byXranrepum  OCYIICCTBISIOT WX MPOBEPKY HA MPEAMET IOJHOTHI U
KOPPEKTHOCTH B CpOKH, YCTaHOBJIEHHble ['padukoM TOKyMEHTOOOOpOTa, a TaKXKe
HacTosAmmuMH [ IpaBuiiamu.

6.6. Cotpyanuku byxrantepun 10 NMHUCBMEHHOMY 3allpoCy HWHBIX COTPYIHHKOB
VYupexaenus AOKHBI TPEACTABIATh CKAaH-KOMUKW W (WJM) KOMHHM OyXTaldTepCKUX
JIOKyMEHTOB, HEOOXOAUMBIX JIJIi BHYTPEHHETO TMOJIb30BaHUA. 3aMpoC TOJDKEH COMEpKaTh
TOYHBIN TIEPEUCHb 3aMPAIIMBAEMbBIX JOKYMEHTOB, CPOK B (POPMY HX MPEAOCTABICHHUS.

6.7. locTtyn Kk enuHON 06a3e JIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS COTJIACHO
3aKPEIUICHHBIM TIOJTHOMOYHUSM COTPYIHUKOB TI0 COTJIACOBAHUIO C PYKOBOIUTEIEM
VYupexxaenus u ['1aBHbIM OyXTrajiTepoM.

7. Oco0eHHOCTH MPUMEHEHHUS W 3alI0JTHEHNS] IEPBUYHbBIX YYETHBIX JOKYMEHTOB,
PErucTpoB OyXrajTepcKoOro yuera

7.1. B menax oTpaxkeHus B OyxraiarepckoM ydere uHpopmanmuu 00 00BEKTax
OyXrajaTepcKkoro yueTa, BO3HHMKAIOUIMX IPH OCYIIECTBICHUH (PAKTOB XO3WCTBEHHOM
KU3HH, KXKABIA (DAKT XO3SHUCTBEHHOW >XU3HU TMOJICKUAT OGOPMIICHUIO TIEPBUYHBIM
YYETHBIM JOKYMEHTOM (CBOJHBIM MEPBUYHBIM YUETHBIM JOKYMEHTOM).

7.2. Tlpu BBIOOpPE YHUDHUIMPOBAHHON (OPMBI TMEPBUYHOTO (CBOIHOIO) YUYETHOTO
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JIOKyMEHTa, KOTOpBhI HEoO0XoauMo o(OpMUTL JUIsl OTpaxeHus B ydere (akToB
XO3IMCTBEHHOW JKM3HU, TMPUBEAINIMX K BO3HUKHOBEHHIO U (WJIM) U3MEHEHUIO
COOTBETCTBYIOIINX AKTHUBOB, 0053aTEIbCTB, JOXOAOB U (MJIM) PACXOJ0B, UHBIX OOBEKTOB
OyXTaJTepCKOro yd4eTa, CJIeAyeT PYKOBOACTBOBAaTbCA METONMYECKHMMH YKa3aHUSAMH K
npukazam MuHduna Poccum ot 15.04.2021 N 61H, ot 30.03.2015 N 52H, a Takxke
nosioxkeHusiMu ~ Hactoamux [lpaBun, ['papukoM  m0kyMeHTOOOOpOTa ¥ WHBIMHU
JIOKYMEHTAMU Y YETHOMN NOJIUTHKMU.

7.3. IlepeueHb JOKYMEHTOB, KOTOPHIMU O(OPMIISIFOTCSI COOTBETCTBYIOIINUE PEIICHUS
KOMHUCCHUU 0 TOCTYIUICHHIO M BBIOBITHIO aKTHUBOB, a TaKXe CiIy4al M OCOOCHHOCTH
dbopMHUpOBaHUS TEPBUYHBIX JOKYMEHTOB cojepxkarcs B [lookeHMM O KOMHCCHM 10
MOCTYIICHUIO W BHIOBITHIO akTUBOB ([Ipmmoxenue Ne 4 x YuerHoit monmrtuke), ['paduke
nokyMentoobopora ([lpunoxkenue Ne 3 k VY4eTHON NONUTHKE), UHBIX MOJOKEHUSIIX
Y4eTHON MOMUTHKM.

7.4. K nepBUYHBIM YUYETHBIM JIOKYMEHTaM, MPEeAyCMaTPUBAIOIMIMM UX MOJNUCAHUE
yieHaMu KoMucCUM 1O TIOCTYIUICHUIO M BBIOBITHIO aKTUBOB U O(QOPMIISIIOLIUM
COOTBETCTBYIOIIME KOMHUCCHOHHBIC PEIICHUS, MPUHITHIE HA 3aCEIaHUU KOMHUCCHUM MpHU
JOCTH)KEHHH KBOPYMa MPUCYTCTBUSA, omnpeneneHHoro IlojokeHneM O KOMHCCHHM IO
NOCTYIJICHUI0O U BBIObITHIO akTUBOB (IIpmnoxenune Ne 4 k VYdyeTHoW mMoOJIUTHKE),
dbopmupyeTcst JIUCT ToJ0coBaHus 1o Gopme, ycraHoBieHHOU [Ipukazom N 61H, KoTOpHIT
ABJISIETCA HEOTHEMIIEMOM YaCThIO MIEPBUYHOTO YUYETHOTO IOKYMEHTA.

7.5. Akt o mpueme-nepenaye oOBEKTOB HeduHaHCOBBIX akTUBOB (¢. 0510448)
opopmiisieTcs B OJHOCTOPOHHEM IMOPSAJKE B CiIydae O€3BO3ME3IHOTO IMOCTYIICHHS
00bexkToB HDA:

- OT OpraHu3auuii OrHKETHOU cepbl MPU OTCYTCTBUU TEXHUYECKOW BO3MOKHOCTH
MOAINKCATh ABYMSI CTOPOHAMHU COCTABJICHHBIM MEPEHAIONIEH CTOPOHOM AKT O mOpueMme-
nepenaye 00bekToB HOA (¢. 0510448) B popme AIEKTPOHHOTO JTOKYMEHTA, a TakKe Ha
ocHOBaHMU AkTa o mupueme-tiepenade o0bekTtoB HDA (. 0510448), cocraBiieHHOTO
nepeaaroIie CTOpoHOM Ha OyMa)KHOM HOCHUTEIIE;

- OT APYTUX OpPraHM3alUi: IOPUAMYECKUX U (PHU3. JUI], MHBIX MpaBoOOIagaTeNei, He
OTHOCSIIUXCS K OI0/pKETHOM cdepe (Ha OCHOBAHWM TMOAMMCAHHOTO C KOHTPAareHTOM aKTa
npuema-fnepenayn HeyHu(PpUImpoBaHHON (HOPMBI, UHBIX TJOKYMEHTOB).

7.6. B cinydae odopmiieHus AkTa 0 mpuemMme-mepenade 0ObeKTOB HE(PUHAHCOBBIX
akTuBOB (¢. 0510448) B BUjC IIEKTPOHHOTO JTOKYMEHTa YUPEKIACHUEM B OJTHOCTOPOHHEM
nopsiike mpu npueme-niepenade HOA mMexay opraHuzanusMu OIOKETHOU cdepsl Mo
MPUYUHE OTCYTCTBHS TEXHHUYECKOW BO3MOKHOCTH TOJAMUCAHUS (POPMYIIsSipa 3IEKTPOHHOTO
JOKYMEHTAa OJIHOBPEMEHHO AJICKTPOHHBIMHU MOANMUCAMHU TEpeAarolied U NpUHUMAIOIIEH
CTOPOHBI, COBOKYITHOCTh AKTa 0 mpueme-nepenade (¢. 0510448) Yupexnenus B dopme
AJIIEKTPOHHOTO JIOKYMEHTa M KOIHWHU DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE -
Akta o mpueme-nepenayde (db. 0510448), obopMIEHHOTO KOHTpPAreHTOM, MOJTBEPKIaeT
JBYCTOpOHHEE opopmiieHre pakTa mpueMa-nepe1adyd uMyIecTBa.

JlonoaHUTENBHOE MOANMKUCAHUE KOMHUH 3JIEKTPOHHOTO JTOKYMEHTa, C(hOPMUPOBAHHON
Ha OyMaXXHOM HOCHUTEJE, COOCTBEHHOPYYHBIMHU TMOJMUCIMHU YIOJTHOMOYEHHBIX JIHII
OTMPABUTENIA W/WIM TIONy4aTess, a TaKkKe W3TOTOBJICHUE TyOiuMKaTa 3JIEKTPOHHOTO
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JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE U €ro MOJIUCaHue He TpeOyeTcs.

7.7. B cnydae odopmieHus Akta o mpueme-niepenade oOBEKTOB He()UHAHCOBBIX
akTuBOB (¢. 0510448) B BUAC AIEKTPOHHOTO TOKYMEHTa YUPEKIACHHUEM B OJTHOCTOPOHHEM
nopsiake npu npueme-niepenaue HOA mexay opranuzanusMu OIOHKETHON cdepbl Mo
NPUYMHE TPEJAOCTaBICHUS BTOPOM CTOPOHOM pacueToB AkTa o mnpueme-niepenade (g.
0510448) na 6yMaxHOM HOCHTEJE, COBOKYITHOCTh AKTa 0 mpueme-miepenade (db. 0510448)
Yupexxnenuss B (opMe DJIEKTPOHHOTO JIOKyMEHTa W Akra o mupueme-niepenade (¢.
0510448), odopMIIECHHOTO KOHTpParecHTOM Ha OyMa)XHOM HOCHUTEJe, IOATBEPKIacT
JIByCTOpOHHEE oopmiieHre pakTa mpueMa-nepe1adyd uMyIecTBa.

KoHTparenty HampaBisieTcss KOMHUS SJEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HocuTene - Akra o npueMe-nepenaue (§. 0510448) YupexaeHusl.

JloroHUTEIPHOE — ToAnUcaHue Akrta o npumeme-tiepenade (. 0510448),
0(pOPMJIEHHOTO KOHTPAareéHTOM Ha OyMa)KHOM HOCHUTEJE, & TaKXe KOMHUH 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMaxkHOM Hocutene - Akrta o mnpueme-niepenave (¢. 0510448)
VYupexxaeHus, COOCTBEHHOPYYHBIMH MOJMUCAMH YIOJHOMOYEHHBIX JIMI OTHPABUTEIS
W/WJIY TOJTy4aTtenis, He TpeOyeTcsl.

7.8. Ilpm HEBO3MOXXHOCTH TMOMANUCAHUS KBaTU(PUIIMPOBAHHOW AIEKTPOHHOMN
HOJIUCKHIO JIMIO, IEepelarolee/IPUHUMAIOIIEEe MaTepUalbHbIe LIEHHOCTH, IMOANHUCHIBAET
Konuio AkTa o mpueMe - mepenade (¢. 0510448) B Buae SJIEKTPOHHOTO JTOKYMEHTA,
chOopMUpOBaHHYI0O Ha OyMa)kHOM HOCHUTENle, M IMEpelaeT JIMIly, OTBETCTBEHHOMY 3a
nanpHelniee opopMieHre JoKyMeHTa. OTBETCTBEHHBIN UCTIOTHUTENb CO3/1a€T CKaH-KOIUIO
Akta o mnpueme-tiepenaue (¢. 0510448), NOANMMCAHHOTO OTBETCTBEHHBIM JIUIIOM
(nepemaronum/mpuaUMaromuM ~ MI[)  coOGcTBeHHOpYyYHO.  YKa3aHHas  CKaH-KOIMS,
3aBEpEHHAs] YCWJIEHHOW KBaNU(UUHUPOBAHHON MOAMMUCHI0O OTBETCTBEHHOI'O HCIIOJHMTEI,
SBJIAETCS] TPUIIOKEHUEM K AKTY o0 npueme - nepenaye (. 0510448), chopmupoBaHHOMY B
BU/JIE AJIEKTPOHHOTO JOKYMEHTA.

7.9. Tlpu nocrymnenun o0bekToB HOA Ha ocHOBaHMM AKTa O MpHeMe-Tiepeaade
00beKTOB HEUHAHCOBBIX aKTUBOB (. 0510448) nononHurensHo opopmisite Pemienue o
npU3HaHUU 00BEKTOB HePUHAHCOBBIX aKTUBOB (. 0510441) B nensx npuHATUS OOBEKTOB
UMYIIIECTBA K yUETY HE TpeOyeTCsl.

8. XpaHeHHe JOKYMEHTOB

8.1. XpaHeHue JOKYMEHTOB OyXTraJTepCKOrO ydeTa OpraHM3yeTcs PyKOBOAMUTEIIEM
YupexnaeHus.

8.2. O0s13aHHOCTH TI0 OOECIEUYEHUI0 COXPAHHOCTU TEPBUYHBIX JIOKYMEHTOB,
perucTpoB OyxydeTa, OyXraaTepCKol U MHOM OTYETHOCTH, O(DOPMIICHHUIO U TIepeIaue uxX B
apXWB CTPYKTYPHOTO MOApa3IeleHus Y YpekACHHs Bo3naratoTcs Ha [ maBHoro Oyxranrepa.

8.3. ObecnieueHre COXPAHHOCTH JIOKYMEHTOB B TEUYEHHE CPOKOB HUX XpaHEHUS
OCYIIECTBIISIETCSI B COOTBETCTBHH C:

- ®enepanbHbIM 3aK0HOM OT 22.10.2004 N 125-®3 "O6 apxuBHOM Jaene B PO";

- ®enepanbabiM 3aKk0HOM OT 06.04.2011 N 63-D3 "OO6 31exkTpoHHON oAnucH";

- [Ipukazom PocapxuBa ot 31.07.2023 N 77 "OO6 yrBepxkaeHuu IlpaBun
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OpraHu3allMi XpaHEHUs, KOMIUIEKTOBAaHUSA, Y4Ye€Ta M HCIOJb30BAHMS JIOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit ®Pepepanuu W APYrUX apXUBHBIX JIOKYMEHTOB B
roCyJapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIpaBJICHHUsS U OpraHu3anusix’;

- [lpukazom PocapxuBa ot 09.12.2020 N 155 "O6 yrBepxnenun IlpaBun
OpraHu3alMi XpaHEHUs, KOMIUIEKTOBAHMS, YUeTa U UCIOJIb30BAHUSI HAYYHO-TEXHUYECKOU
JIOKyMEHTAIlMU B OpraHax rocyJapCTBEHHOU BJIACTH, OPTaHaX MECTHOTO CaMOYTPaBIICHUS,
rOCyAapCTBEHHBIX M MYHUIIMITAJIbHBIX OPTaHU3aALUAX |

- [Ipukazom Pocapxusa ot 20.12.2019 N 236 "O06 yrBepxkaenuu [lepeuHs THTIOBBIX
YIOPABJICHUYECKUX apXUBHBIX JOKYMEHTOB, OOpa3yloIIMXCS B Mpolecce ACSTEIbHOCTU
rOCyJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpPABIEHUS M OpraHu3alui, C
YKa3aHUEM CPOKOB UX XpaHEHUA';

- [lpukazom PocapxuBa ot 22.05.2019 N 71 "OO yrBepxaeHuu IlpaBun
JIEJIONPOU3BOCTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO caMOyIIpaBiIeHUs ",

- [Ipukazom PocapxuBa ot 11.04.2018 N 42 "OO yTBepXkIE€HUU MPUMEPHOIO
MOJIOKEHUS! 00 apXKBE OpraHu3anuu’.

XpaHeHue MepBUYHBIX (CBOAHBIX) TOKYMEHTOB, PETUCTPOB OyXyueTa, CoAepKalux
CBEJICHHUS, COCTaBIIOIINE TOCYAAPCTBEHHYIO TalHYy, OCYLIECTBISETCS C COOJIIOJIECHHEM
HOPM 3aKkoHoaarenbcTBa PO 0 3amure rocy1apCTBEHHON TalHBL.

8.4. Yupexxjenne oO0ecreynMBaeT XpaHEHHE TMEPBUYHBIX (CBOJHBIX) YYETHBIX
JIOKYMEHTOB, PETUCTPOB OyxyueTa, Oyxrairepckoi ((pruHAHCOBOW) OTYETHOCTH B TEUCHHUE
CPOKOB, YCTaHOBJICHHBIX B COOTBETCTBHM C MpPaBWJIAMH OpraHU3allMy T'OCYJapCTBEHHOTO
apxuBHOTO Jena B PD, HO He MeHee MATH JIET MOCJIE€ OKOHYAaHHWS OTYETHOrO Toja, B
KOTOPOM (32 KOTOPBI) OHU COCTaBJICHBI.

JIOKyMEHTBI JI1 MCUMCIEHHUS M YIUIaThl CTPaXOBBIX B3HOCOB XPAHATCA HE MEHEe
IIECTH JIET.

8.5. Ucuncnenne cpoka XpaHeHHUs JOKYMEHTOB MPOHM3BOAMTCA ¢ | sHBaps rona,
CJIEIYIOLLETO 32 OTYETHBIM T'OJIOM.

8.6. XpaHeHue 3JIEKTPOHHBIX APXHMBHBIX JOKYMEHTOB OCYIIECTBIISIETCS B CHCTEME
XpaHEHUs »HJICKTPOHHBIX JOKYMEHTOB W Ha (u3anuecku 000COOJICHHBIX HOCUTEIISIX
cotpynnukamu ACY.

8.6.1. Jlyist 5NeKTPOHHBIX JOKYMEHTOB OyXTraJTepCKOro y4eTa, KOTOpbIE IMOAJIekKAT
IOCTOSSHHOMY ~ XpaHEHHUIO, M0 pelieHuto [naBHoro Oyxranrepa (OpMHUPYIOTCS
JIOTIOJTHUTEIbHBIC SK3EMILISAPHI TOKYMEHTOB Ha OyMaXKHOM HOCHTENe (IyOIMKaThI).

8.6.2. B oO0s3aTenbHOM TOpPSAAKE WM3rOTABIMBACTCS OJWH  PAaBHO3HAYHBIN
AJIEKTPOHHOMY JTOKYMEHTY JK3EMILISIP TOA0BOM OyXranTepckoit ((pMHAHCOBOM) OTYETHOCTU
B BHJE JIOKYMEHTa Ha OyMaXHOM HOCHUTENe, TMOAMUCAHHOTO COOCTBEHHOPYYHBIMHU
TOJITMCSIMU YITOJIHOMOYCHHBIX JIUI] (y0JIMKAT), KaK TOKYMEHT IMMOCTOSTHHOTO XPAHCHUS.

8.6.3. ®opMupoBaHUE KONUN PETUCTPOB OyXrajaTepCKOro y4yeTa, MHbIX JIOKYMEHTOB
OyXranTepckoro ydera, c(OpPMHUPOBAHHBIX B (HOpME HIEKTPOHHBIX JOKYMEHTOB, Ha
OyMa)KHOM HOCHUTEJE OCYUIECTBIISIETCS B CIy4ae OTCYTCTBHUSI BO3MOXKHOCTHU MX XPaHEHUS B
BUJIC DJIEKTPOHHBIX JTOKYMEHTOB U (WUJIM) HEOOXOAMMOCTH OOECTIeUEHUs XPAaHEHMS TaKUX
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MO HCTEYEHUH Ka)XJAOro OTYETHOrO IMepuoja
(Mecsima, KBapTana, rojia), ¢ y9eToM MepuoNIHOCTH (DOPMHUPOBAHMS PETUCTPOB OyXyUeTa,
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YCTAaHOBJICHHOM YYeTHOM NOJUTUKOW. Komuu 3JIeKTpOHHBIX TOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE, W3rOTOBJIICHHBIE B LEIAX XPAHCHHWS W 3aBEPEHHBIE B COOTBETCTBUH C
nosiokeHusiMu 11. 3.4.1 nactosmmx [IpaBui, a Takke peecTp IEKTPOHHBIX TOKYMEHTOB I10
dopme cornmacHo [lpunoxenuto Ne 2 k Hacrosmied YdeTHOW MOJIUTHKE, (HOPMUPYIOTCS
nocje npuHATHs (YTBEP)KIACHHUSA) OTYETHOCTH CYOBEKTOM KOHCOJIUAUPOBAHHOW OTUYECTHOCTH
3a COOTBETCTBYIOIIMI OTUYETHBIN MIEPUOL,.

8.7.Ilpu XxpaHeHUM TIEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB, DPETHUCTPOB
Oyxyuera, Oyxrairepckod ((puUHAHCOBOM) OTYETHOCTU OTBETCTBEHHBIC HMCIIOJHUTENH 32
obopmiieHHE  JOKYMEHTOB  (COTPYIHUKH  OyxraiaTepuu), [7aBHBIA  Oyxraiarep
00€eCIeunBaloT 3alIUTy WX JAHHBIX OT HECAHKIIMOHUPOBAHHBIX UCIIPABICHUM.

8.8. [lopsimok xpaHeHHS AOKYMEHTOB yTBepxkaAeH B [lonoxeHHMH O XpaHEHHUH
(MOAIMBKE) MEPBUYHBIX TOKYMEHTOB, YUYETHBIX PETHCTPOB U OYXTaJITEPCKOM OTUETHOCTH B
nopsiike, ycraHoBiaeHHOM IIpuioxkenmem Ne 12 x VYyeTrHOW nonuTuke. XpaHEHHE U
NOJIIIMBKA OyXralaTepCKUX JTOKYMEHTOB YUpPEXICHHSI OCYLIECTBIISETCS B COOTBETCTBUU C
HOpPMaMH JAHHOT'O JIOKAJIBHOTO aKTa.
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